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The SciCord ELN/LIMS Solution

The SciCord solution is comprised of two parts, the SciCord Portal, and the SciCord Client.

SciCord Portal is designed for specific users to configure the system, by conducting
administrative duties (ex. role assignment, reporting, configurations, etc.)

SciCord Client is designed for scientists, supervisors, and QA personnel to go through the
workflow process of creating documents and/or samples, recording data, reviewing, and
completing documents. There is a system of checks and balances between users that record
information into documents, and users that review, approve, and complete documents.

Together the SciCord solution and the customer maintain the integrity demanded of a compliant
environment.

U.S. F.D.A. CFR Part 11

The SciCord Solution represents a ‘Closed System’ providing

. CFR
compliancy to U.S. F.D.A. 21 CFR Part 11. - i ) \ -
P y M Part11

Part 11 applies in one of the following situations:

COMPLIANCE

When electronic records are used instead of paper.

When persons make printouts but still rely on the

electronic records in the computerized system to perform regulated activities.

Records submitted to the FDA, under predicate rules (even if such records are not specifically
identified in agency regulations) in electronic format.

Electronic signatures intended to be the equivalent of handwritten signatures, initials and other
general signings required by predicate rules.
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SciCord Client

The SciCord Client is initially accessed through the SciCord Applications/Client Installer section of the
SciCord Portal. The user must have the Auth_WebUILogin permission to access the SciCord Portal and
the Auth_ClientLogin permission to access the SciCord Client. The Permissions granted in the SciCord
Portal allow a user further access based on their roles assigned in the Client. The permissions grant
access to certain Documents, Samples and Resource entity functions.

The SciCord Client is a rich internet application. It can create Documents, Samples, and Resources
based on specific Templates where the user may record experimental data or sample management
information. These entities can go through a workflow process from Created to Complete with various
steps in between.

Versioning and Hosting
The SciCord Client provides visibility of the environment in the title bar. A user can access the full
versioning information via the ‘Help’ tab, ‘About SciCord’ option in the drop-list of the ‘Settings’.

e Product Name: SciCord Client

e \Version: <Ver>

e WebApi version: <Api Ver>

e TemplateApi version: <TemplateApi Ver>

e Database version: <Database Ver>

e Environment: <Environment Name & Business version>

e Licensed to: <License>

e Memory used by process: mb

e Loaded Modules: lab equipment modules for equipment
integration

System Configuration and Customization
The SciCord Solution allows administrators to create and configure via the SciCord Portal ‘system
parameters’, which the SciCord Client can use to implement specific Business Logic. Examples include:

e Provide a system configuration defining a default list of "Audit Reasons".

e Provide a system configuration to define whether "Audit Reasons" are mandatory.

e Provide a system configuration to define "default Review classification" automatically
assigned to a new document.
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Installation

Note: The User must have access to the SciCord Portal to begin the SciCord Client Installation Process.

&SCICORD

unt gement ¥

o scicord Applications

& scicord Client Installer

8 sciPrinter Installer

Home / SciCord Client Installer & O 6B = &

SciCord Client Installer

SciCord Client Installer is provided in two flavours. As executable file and as MSI installer. If you don't know the difference, please simply download and execute the

executable:

& SciCord Client Installer & SciCord Client MS|

After the first installation, S¢iCord Client will automatically keep itself up-to-date.

To enable the possibility to open SciCord Client from web pages, please download and apply (double clicking) the following Windows Registry file. Administrative

privileges are required to apply such changes

& Registry Script
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The SciCord Applications, SciCord Client Installer can be easily installed. There are 2 options for
installation:

e The SciCord Client Installer will download an executable file on to your local
machine. Once downloaded, the user may open the file where the installer file will
é automatically place an icon for the SciCord Client on your desktop, and open to the login

screen. The name of the desktop shortcut will be ‘SciCord Client’.

SciCord
Client

*This is the easiest and best option for most users.

e The SciCord Client MSI Installer will download an MSiI file on to your local machine. The MSI
file will automatically configure your machine with all the data needed to install, update,
modify the SciCord Client.

Registry Script will enable the ability to open SciCord Client from web pages.

Silo Environment Login

aSCICORD (5 togn

One must always hope when one is desperate, and doubt when one hopes.

- Dr. Leo Buscaglia

v" Enter password
v Click OK
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SciCord Multitenancy Login Screen

aSCICORD S —

One must alwave hone when nnae ic decnarate and doubt when one hopes.

Dr. Leo Buscaglia

Testl Scord ELN R20.1 (Lishiuam) UAT httpss//scicord-test] scicord.com

Remember ¥ oK Cancel

A Multitenancy user will have a selection dialog appear. The user will need to:

v Select target environment
v' “Remember” checkbox (system will automatically remember your target environment)
v" Click OK

Multi Factor Authentication
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SciCord Client: Home Screen

Home Screen
Once the User has logged into the SciCord Client, it will open to the “Home” screen.

There are three visible panels in the SciCord Client Home screen:

e Views Pane in the upper left
e Open Entities Pane in the bottom left (directly under the Views Pane)
e Home Pane selected is the large section on the right. Greeting appears along with recent
entities (if any) that have been recently opened by the user.
o Recent Documents, Recent Samples, and Search tabs are present with a full text
search bar, a drop list for Document, Sample, Resource, and a Help button.

/@ SCICORD : "BEOIS G lEwe) - < [
A Hor A
@ & 5
== S
Add Home  Bulk New ScCord Schedule Settings  New New New
. Remove Document Portal - Datafile Specifications Message
f\nn-p ates
[, Document Good Afternoon, SciCord TestScientist1.
I=s]
£ 5P Recent Documents Recent Samples Search
&‘ My Samples
J. samples
4 Test ®. ?
[& Document
Recent searches All Documents Samples Resources & sample
Tes  DOCI0001 @ Resource
57 Inventory Extraction Tester for Template API v06
[=X DOC10004
chemical inventory test
[ DOC10005
54 chemical inv test 2
[3, DOC10008
57 standard prep test
Open Entities 3 DOCI0011
57 standard Prep test 2
[ DOC10014
# Equip Test
3 DOC10015
54 Ballog test
:  DOC10016
Options
P! ’ 54 Ref standard test
| Only my site = =
SciCord Client (Beryllium) - Dev - SciCord TestScientist1 <SciCordTestScientist1> Logged on 19-Jan-2022 14:16:42 -0500 - 19-Jan-2022 14:42:18 -05:00

A unique feature is that the User may re-size each of the panes by selecting the border and dragging it
to the desired location.
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*See the SciCord Icons and Meanings section for a description of each of the icons.

SciCord Client: Home Functions

Standard Functions

There are shortcut functions that appear at the top of the Client’'s Home screen regardless of which
View the user has selected. By hovering over each of the functions the user will observe a dialogue
(tooltip) that states what each shortcut function does.

Home a R- B L S Dsetings- [fsms | — [—)
ia Document
&1 Sample A
L.:c{ Resource
A -

From left to right the Functions are:

e Home: one click navigation to the Home dashboard
e Quick Search Bar: once typing begins a drop list allows the user to select an entity to search for
and enter in any numeric or text search for:
o Document
o Sample
o Resource
e Create a new Document: one click option to open New Document dialog
e Create New Sample: one click option to open New Sample dialog
e My Calendar: one click to open users Work Request schedule
e SciCord Portal: one click navigation to open the SciCord Portal
e Settings: a drop-list that allows a user to select

@ SCICORD Gkome - EEEEIEEE Y T A
Reports view - Reports. Change Password .
Views A Home Options Save Preferences ~
- — R = Load Preferances
“ ) 20 =8 0 EIj L:| =X 2 Showing
L/ -/ =] = H BB s 55 Help
Add Home  Bulk Move |»| Manage Details Launch Rename Export Delete Refresh Abaut SeiCord
. Remove up Reports

Change Password
Save Preferences
Load Preferences
Active Content Link (available in Beryllium or newer release)
Help — will open the SciCord User Guide
o About SciCord
e Memory Usage Gauge: color coded system usage shown in mb
e Minimize, Maximize screen

O O O O O
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e Logout Icon: An error message will appear if any open entities need to be closed prior to

logging out.
e X: used to close the Home view panels current page (directly below the logout icon)
o« N used to collapse the Home ribbon

Home Dashboard

Upon login the user is greeted and can quickly look up any recently opened documents, samples, or
search from a full text search bar (available in Beryllium or newer release).

Good Afternoon, SciCord TestScientist1.

Recent Documents Recent Samples Search

Tes*

& Document

Recent searches All Documents Samples Resources & sample
Tes @ Resource
n Tester for Template API v06

Document Quick
Search

Create a Documents
Navigation View using
the given text as initial
Search criteria

™, DOCI0008
5 standard prep test

[, Docioon
5 standard Prep test 2
™ DOCI00M

# Equip Test
[, DOCI00ts
L Ballog test

T DOCI00I6

Options
P # Ref standard test

¥ Only my site

Search (available in Beryllium or newer release)

Full text search bar allowing for a quick search of All, Documents, Samples, and Resources using the

tabs on the search page. A Help button 7 s present to assist the user using strings with the
following examples:

Syntax Example Explanation
include if any term is found
AND Test AND API (default behavior for multiple
terms)
; include if either term is
OR Test OR Analysis . .
identified
Prefix Search
i DOC* wildcard can be used as prefix
(Asterix)
Quotes "Exact match" force match on entire phrase

Samples or Documents with
Attribute | "Project:PRIOO1" specific attribute values
(attribute name=Praoject)

A check box for “"Only my site” is checked by default
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A filtered search can also be performed using the drop list at the end of the search bar.

Recent Documents Recent Samples Search

*Filtration® Q-

(& Document

Recent searches All Documents Samples Resources & Sample
*Filtration™ & DOCTI007 @ Resource
Test 5 GaT-Downstream filtration )
Sample Quick Search
[T DOC1M015
54 GBT-Downstream Filtration Create a Samples

Navigation View using
the given text as initial
Search criteria

[ DOCMo20
5~ GeT-Downstream (Create Filtration) daviddemo
[ DOCmMo22

A right or left click at the “...” reveals a dialog box to select an action:

Open for Edit

Open for Read Only
Open for Review
Open Status Dialog

Once the action is selected the system will navigate the user to the selection.

Recent Documents Recent Samples Search
Tes" )

Recent searches All Documents Samples Resources

e [, DOC10001 o
5# inventory Extraction Tester for Template APl v05 I 1
[= DOC10004
chemical inventory test

[T DOCI0005
5 chemical inv test 2 Open Status dislog

% DOCI0008
5 standard prep test
[, DOcioot

# Standard Prep test 2

Open for Edit

Open Read Only

pocinma

User may clear searches by right click of Recent Searches

Recent Documents Recent Samples Search
Message or Test

Recent searches All Documents Samples Resources

Meﬂﬂ_v_cfr )i sMPna74
69

) Filtration 137941-002 GMP1 Process Tes
Lot: FALSE - Manufacture Date: - Product:
SMP11880
©=) Filtration 137941-002 GMP1 Process Tes
Lot: FALSE - Manufacture Date: - Product:
SMP11883
=2 Filtration 137941-003 GBT Process Tes
Lot: FALSE - Manufacture Date: 137941- - Product: GBT
SMP11886
<=3 Filtration 137941-006 GBT Process Tes
Lot: FALSE - Manufacture Date: 137941- - Product: GBT
SMP11889
=) Filtration 137941-009 GBT Process Tes
Lot: FALSE - Manufacture Date: 137941- - Product: GBT
SMP11892
) Filtration 137941-012 GBT Process Tes
Lot: FALSE - Manufacture Date: 137941- - Product: GBT

Options
M1 Only my site
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Open Entities Pane

Open Entities

There are five functions that are available in the [ 37 DOC10178 - Blank vO}-21

Open Entities pane. Within the Open Entities [Bp SMP193 - New 'Sampl
pane, right click reveals each of the functions
the user has access to use. Below is an image of

the Views Pane functions.

Copy Reference
Public URL

Rename

The right click within the Open Entities pane functions are dependent on the user permissions and

actions performed:

e Copy Resource: copy a resource reference (ex. REFDOC[10178] Blank v01_01)

e Public URL...: creates a URL link to share.

@ Generate Public Url

Validity | 7 days

Short Url

Generate

% | Drop list selection for length of Validity. Options to
Copy to Clipboard, Generate a Short URL, and Close

Public Url | https://scicord-test3.scicord.com/api| | Copy to clipboard dla |Og

Close

e Rename: to rename an entity

o New Document: takes user to a dialogue to select the template for a new document
e New Sample: takes user to a dialogue to create a new sample
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Main ‘Views’ Pane
Upon login, the user is greeted and shown a list of Recent Documents, Recent Samples, and Search
accessed.

= SCICORD - B & @song-rme] - < [

R Samples Search
[, DOCI0967 P O
# Locked Cells on validation Test Case v01_01 5-Dec-202
[ DOCI08s54 P
L5#" Training Curriculum v02_01 RL Test 9-Dec-202
1 DOCI09N3
: 2-Dec-2021
# 5C21-981:nsert Rich Textbox_ps 02-Dec-202
[ DOCW912 -
# Copy and Paste Tester_ps 2-Dec-202
T DOCIo9t o
5 pocument B 02-Dec-2021
[, DOCI0910 02-Dec-2021
# Document A 02-Dec-2
& [ DOCH090% P
Open Entitics # 5C21-1074:Bug #12434: SciCord Client Document Editor: export fails when a Document contains a zero sized /hid Skl
02-Dec-2021
02-Dec-2021
%) DOCI0868 S
Training Training Record for SciCord TestSampleManager! -Nov-202
=6 DOC10867
= 10-Nov-2021 [~
SciCord Clent (Berylium) - Dev - SciCord TestScientist] <SciCordTestScientist1> Logged on 19-Jan-2022 141642 -0500 [ 19 /o202 142025 0500

Welcome Screen Home View

Shown here is a close up of the Home tab functions on the Welcome screen. The Home tab is divided
into 3 sections: Entities, User, and Other

Home

2 £ 5T 8 7
= &P & 7
New New SciCord Schedule Settings New New New
Document Sample Portal - Datafile Specifications Message

- s
LES 52 (911

1]

e Entities: allows for creation of New Document and New Sample.
e User:
o SciCord Portal one click access to the SciCord Portal login
o Schedule: opens the users work request schedule
o Settings: functions include:
= Change Password - dialogue to change password
= Save Preferences - save user desired selections for Welcome Screen
= Load Preferences — load user desired selections for Welcome Screen
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= Active Content Link- connects users’ phone to the Client. Use it as a Barcode
scanner or send images (Available in 2.1 or newer version)

=  Help — downloads the SciCord User Guide

= About SciCord — version information for SciCord Client

e Other: will open a dialog that allows for creation of New Data File, New Specification, New
Message

SciCord Client: Views

Home Tab

Home tab will vary depending on the type of view that the user has accessed. The Home tabs are
grouped and divided into sections with icons and tool tips to guide the user to complete tasks.

See Documents view example below:

Home Options

=60 G) (" N — —3 v = i
=%/ Q ;‘21 E@ :ﬁh ~ ) () 0 0 0 [l ] =k . ﬂ Showing
=l E B = —/ ! & F L © 100/505
New View Edit Clone Review Status k Message Attachments Add Set Remove Duplicate Rename Export Delete Refresh Fetch

v All

* The Manage and View sections of the Home tab are consistent for all views.

Options Tab
The Views Pane allows the user to quickly access from a list of views that the user may choose to
include in their views list. Each of the pre-defined views are unique with their own filtering capabilities.

Tip: The User may add multiple versions of the same View and rename them if they choose; this may be
beneficial to the user if they would like to filter each of the views differently.

Filters: In the Options tab the user can reveal a hidden pane that is on the right of the SciCord Client
screen. To access the Filters and Columns function navigate to:

®) QO™
w Paes -

Hide Filters Columns Scheduling Add Add Remove

e Options tab in upper toolbar

e Hide is used to close the Filters, Columns, and Scheduling pane.

e Filters and Columns icons are present may be used to sort and present data that is relevant to
the User. The Default columns included on each specific ‘View’ pane vary depending on which
View is selected. Below is an example image (from the Documents View) of the Filters and
Columns that a User may choose to include in their various Views.
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Bookmarked only
SBookmarked only

Number Previous Days (Created)
130 —§
Start Date
Stop Date
Number Previous Days (Modified)
12 ——f
Last Modified Start Date
Last Modified Stop Date
Approver
Attributes
Audit Reasons Required
Al nf
Classification
Creator
Description
Description or EntitylD
Entity ID
Exclusion IDs
Groups
D
Last Modified by
Reviewer
Sample Attributes
Sites
Status
Tags
Templates

Template Status

Approver
Approver UserlD
Audit Reasons Required
/' Created By
Created By UserlD
v Date
«/| Description
v/ Entity ID
Groups
| lcon
D
Last Modified
| Last Modified By
Last Modified By UseriD
v Lock
/| Locked By
Locked By UserlD
. Review Classification
Reviewer(s
Reviewer(s) UserlD
Site
v Status
Tags
' Template

Template Status

Filters View

Columns View

e Dialogs and/or drop lists will prompt the user for criteria to set for Filters. A slider can be used
for date criteria as well as a text box for numerical entry

e Checkboxes are used to set criteria for Column filtering

e Green '+ symbol the user may add one or multiple filters

e Red ‘---’ symbol the user may remove one or more filters
Once the filters are set, the user may sort by selecting the Column header in the specific ‘View’ pane,
which will order the data either ascending or descending. Example below:

*Denoted by the downward arrow in the Date column, to display it is sorted in descending order. An

Current Amount
100

upward facing arrow denotes ascending order.

Amoun’ Current Location Date
Units Main Lab

Created By

Review Classi

27-Aug-2021 11:26:1% SciCord TestSamp PeerReview
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e Scheduling used to create recurring reports that will
be sent to logged in user email. Click the dots “...”
next to “Schedule”; a dialog with drop list for the
Cron Expression will appear to make schedule
selection.

Page 18 of 103

Set schedule and click the Create button to schedule
recurring data extraction. Results will be sent to your
email inbox.

Schedule
002**
At 00:00

Description

[C] Do not notify if View is empty

Create

& Cron Expressions X

Every day at Midnight o
Every top of the hour

Every mid of the hour

Every day at Noon

Every week on Monday at Midnight

Every week on Monday at Noon

Every month at Midnight of the first

Every month at Midnight of the 15th

Every year on January the first at Midnight
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Views Pane

There are five options available within the Views pane. Every user is allowed access to these five
functions. Hovering the mouse over Add, Home, and Bulk Remove icons will reveal a tool tip description

of each item.

e Add: Drop list options used to create and add navigation views. Available views:

Documents
Data Files
Groups
Inventory
Requests
Messages
Resources
Reports
Results
Samples

Sent Messages
Specifications

o O O O

o O O 0O O O O

e Home: one click navigation

e Bulk Remove: opens a
views

e Move Up: select a view to

e Move Down: select a view
views

e A:uysed to collapse the

Messages View

Work Requests
Templates
Users

My Approve
My Documents
My Data Files
My Reports
My Resources
My Review

My Samples
My Templates
My Users

/& SCICORD

0O O O 00 0O O o O 0 O

to the Home dashboard
dialog to remove multiple

Views A

Add Home Bulk Move Move
v Remove up Down

move up in the list of views
to move down in the list of

D Documents
é( Samples
[(:] Resources

Views ribbon

Below is an image of the functions associated with the Messages View. There are three sections: Message,

Manage, View.

Home Options
2 =B g
New Res Duplicate Rename Export Delete

4

4 ﬁ Showing
O o
Refresh Fetch
All

In the Message section, from left to right the functions are:
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New Message — a dialogue that allows a a

user to send a Message (Subject and Body) Ty

to users with access to the SciCord Client.
Once typing begins, a selection of system

Subject

users appears in the Recipients field to o

Add to the message.

Read Message — The user is allowed to
Read the Message that has been selected.

oo Sy musteuet e jamenese o~ Sanpe 1or v veee

Cancel

5 Message

From SciCord TestSar 1 <SciCord. TestSampl

Subject [SAMPLE : 163 - New ‘SampleTypeA’ Sample] Pick Inventory Request

Additional Notes:
Test 1

[ Mark as done Brmzro

1@scicord.com> @ 12-Aug-2021 14:18:26 -04:00

Body New inventory request of type Pick has been filled for SAMPLE : 163 (New 'SampleTypeA’ Sample).

Dismiss - The user can ‘Dismiss’ or mark as done on the Read Message dialogue or they can select
the Dismiss icon as seen above in the Messages Functions ribbon.

*Tip: The User may change their mail preferences by using the Options tab Filters.

Number Previous Days
180 | ———f

Received Start Date
Received Stop Date
Done

No
Message Types
Read

All
Sender

Subject

X X

Document Description
Document Name

_|_ [] Done

From

+ lcan
[] Marked as Done

- [] Read

+ Received
Sample Description
- Sample Name

—|— Subject

4 Type

Messages default Filters and Columns

*The Manage and View sections of the Home tab are consistent for all views.

Duplicate — Create a copy of the current view

Rename — user can rename the message view
Export View — allows the User to Save as an Excel file the Messages View
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o Delete — removes the messages view

e Refresh —allows the View page to be refreshed

e  Fetch All — shows the number of Messages included in the Messages View. When Fetch All is used,
all messages will be displayed. If there are no Messages, then this will appear as ‘0/0’.

Documents View
The Documents View lists all the Documents in the SciCord Client.

Icon and Lock column appear in the Documents View. The icon meanings are described:

Icon Meaning
D Created Status
ﬁ Cancelled Status
ES Rework Requested Status
j;} In Progress Status
I:a Review Assigned Status
_IE‘ Approve Assigned Status
l;ID Complete Status

@]
In the Lock column, the "= will appear if the Document is currently in use by another user. If a user chooses
to unlock the document, then a dialogue will appear:

Document is locked by: SciCord
TestAdminl.

Unlacking can cause loss of
information - Are you sure?

=~ N\
\-D)
N '\-\.\_,./

*Only users with Document_Unlock permission can perform this action.
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Home  Options

EEEIEEY 7 =h[EE C oo

New View Edit Clone Review Status Unlock Tags Message Rename Export Delete Refresh

lcon  lock Status Entity 1D Description Created By Date Template Last Modified By
D 0 Created DOC10180 b Phyllis Sheets 19-Oct-2021 10:36:29 Blank v01_01 Phyllis Sheets
r} InProgress DOC10179  blank Phyllis Sheets 19-Oct-2021 10:35:38 Blank v01_01 Phyllis Sheets
r} InProgress DOC10178 Blank v01_01 SciCord TestSuper 18-Cct-2021 10:36:52 Blank v01_01 Phyllis Sheets
[a ReviewAssigned DOC10177  at test SciCord TestScient 27-Aug-2021 11:19:0¢ Blank v01_01 SciCord TestDataR
r} InProgress DOC10176  SCTM-280 test 01 SciCord TestScient 24-Aug-2021 13:40:0z Equipment Logbook v01_ Serghei Gaidarli
FZ“ InProgress DOC10173  sctm 755 vo SciCord TestScient 24-Aug-2021 11:23:52 SciChrom Basic v01_01  SciCord TestScient
r} InProgress DOC10174  SCTM-789 dry run SciCord TestScient 24-Aug-2021 10:41:0¢ SciChrom Basic v01_01  SciCord TestScient
r} InProgress DOC10168 Generate Preconditions 20210814 SciCord Support | 14-Aug-2021 10:25:0C Blank v01_01 SciCord Support
r} InProgress DOC10167  Blank v01_01 JPRA51 SciCord TestScient 13-Aug-2021 16:31:1% Blank v01_01 SciCord TestAdmir
r} O InProgress DOC10166  SCTM-666 Test Case SciCord TestAdmir 13-Aug-2021 16:21:5¢ InventoryTester w01 01  SciCord TestAdmit

Document view illustrating Documents view Lock icon

The Home tab Documents view functions (from left to right) are:

Home Options

BERERGZ © 0@ B =EiRE Cn

New View Edit Clone Review Status Uniock Message Attachments Add Set Remove Duplicate Rename Export Delete Refresh Fetch
- A

*Hover the mouse over each icon to view the tool tip for each.

e New: Document_Edit permission required

e View: Document_View permission; opens document with a ribbon stating:
o “READ ONLY VIEW Changes to the document will not be persisted.”

e Edit: Document_Edit permission required

e Clone: Document_Clone permission; clones selected document

e Review: Document_Review permission required; user is assigned to Review the Document

e Status: Document Status Update permissions required.

e Unlock: Document_Unlock permission required

e Message: Create a Message for the Selected Document

e Attachments: download selected document attachment or attachments

e Tags: opens dialog to create a tag for entity. Add, Set, or Remove tags.

*The Manage and View sections of the Home tab are consistent for all views.

e Duplicate: Create a copy of the current view
e Rename: Renames the Document view
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e Export: Allows the User to Save as an Excel File the Documents View

o Delete: Deletes the Document view currently displayed

o Refresh: Refresh Documents List

e  Fetch All shows the number of Messages included in the Messages View. When Fetch All is used, all
messages will be displayed. If there are no Messages, then this will appear as ‘0/0’.

The Options tab Documents view functions (from left to right) are:

Home Options

= O O L0 A48
=y I By % ®VK
Hide Filters Columns Scheduling Add Add Remove

Schedule periodic extractions

*Hover the mouse over each icon to view the tool tip for each.

e Hide: using this icon will close the filters/columns display

e Filters: filter data to locate or narrow to locate an entity

e Columns: checkboxes used to reveal columns to be shown in entity view

e Scheduling: See page 14 for explanation

e Bookmarks Add: Add to MyDocuments— Allows the user to add the selected Document to their
personal ‘MyDocuments’ View

e  Groups Add: Add the selected Document(s) to one or more Groups

e Groups Remove: Remove the selected Document(s) to one or more Groups

The user may add any Filter to the View and any additional column.

DataFiles View

The SciCord Client supports the storage of generic files, called ‘Data Files’ throughout the system. Data Files
may be uploaded to the system using the SciCord Client or the SciCord Portal. Once a Data File is added to
the system it can be used as an attachment in any document and may be shared with other users.
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@ SCICORD (2 Home I
DataFiles view - DataFiles X
Views A  Home Options ~
PR O®® [P BOF P O mEE C i
Add Home Bulk Move Move Tags Upload Properties Delete View Download History Rename Export Delete Refresh
- Remove up Down
ﬁL Samples File Name Deseription File Type Source Application
[[—?_ Resources ?id=1051&authKey=qC03H4GYEPe032sXi56FV Unknown SciCord Client [~
I_‘D DataFiles SCTM-653 - PDF Signatures Error.PNG Image SciCord Client ¢
F\‘_ Messages 7id=1051&authKey =qC03H4GY6P0325Xi56FV Unknown SciCord Client [
[t Documents 7id=1069&authKey=B69D8F%2FjgC3ZpS3Yude Unknown SciCord Client ¢
SciCord_Test_Textpdf Test Scicord Support Adobe Portable Document Format  SciPrinter q
:testot WebServicesTester Text WebServicesTester [
7df499bd-2d01-48a7-a463-7e96074263ea Unknown SciCord Client [
Word Document.docx application/vnd.openxmlformats-offi. SciCord Client [
Word Document.doc application/msword SciCord Client [
Values.csv Comma-separated values (CSV) SciCord Client [
Open Entities Text Document.txt Text SciCord Client [
PdfSample.pdf Adobe Portable Document Format  SciCord Client [
Image.png Image SciCord Client [
Image.jpg Image SciCord Client [
Excel Workbook.xlsx Excel Workbook SciCord Client [
Excel Workbook.xls Excel Workbook SciCord Client L=
1 [
SciCord Client (Lithium HF1) - Test3 - Phyllis Sheets <phyllis.sheets@scicord.com> Logged on 20-Oct-2021 13:20:59 -04:00 - 20-Oct-2021 13:21:57 -04:00

The Icons present in the Data Files view are from left to right:

Home Options

o N XD
® B OB
Upload Properties Delete View Download Signatures History Add Set Remove Duplicate Rename Export Delete Refresh Fetch
. All

B0 000 B mRE Clwn

Home Options

& I G %

Hide Filters Columns Scheduling  Add

Bookmarks

e Upload: DataFile_Create permission required; A dialogue will appear allowing the user to Upload a
File, Set Tags, and provide any Notes

e Properties: DataFile_Edit permission required; user may change the File Name, Folder, Description,
Tags, and Notes of a Data File

o Delete: DataFile_Delete permission required; User may Delete any Data File from the System

e View: DataFile_View permission required for browsing, inspection, and download of Data Files

e Download: The User may Download the Data File

e Signatures: view and manage electronic signatures of Data Files

e History: view history of data files

e Tags: Add, Set, Remove Data File tags; depending on the action to perform the following
permissions will be required: DataFile_Create, DataFile_Delete, DataFile_Edit,
DataFileFolder_Management

*The Manage and View sections of the Home tab are consistent for all views.
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Below are the Filter and Column choices provided to the User for sorting Data Files and presenting
information that is relevant to the User.

Bookmarked only

[] Bookmarked only
Used

All

Creation Start Date
Creation Stop Date
Applications
Creator
Descriptions
Hosts
D

Sites

DefaulSits

Tags

++++++++

[#] Created By

[] Created By User ID
[] Creation Date

[] Description

[¥] File Name

[+] File Type

| Folder

] ID

] Last Modified

| Last Modified By

] Last Medified By UseriD

] Notes

[+] Size

[] Source Application
[¥] Source Host

[#] Source Origin

[¥] Tags

[v] Used (T/F)

Filters View

Groups View

Columns View

The user can define and manage ‘Groups’ for the purpose of assigning and filtering entities. Groups
are defined in the SciCord Portal by an Administrator, and include the Group Name, a Description,
Active flag, and Customer flag.

In the SciCord Client, Users will be able to add, or remove, Documents to all Groups that they are a
member of. The user will not be allowed to add, or remove, any Documents to Groups that they
are not a member of.

The Groups View shows to the user which Groups that they are a member of.
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@ SCICORD ) Home BT e
Groups view - Groups y
Views A Home Options ~
T P X N ;
@ [ =& L:| == Showing
\—t @ Nt @@ EI] (= RN
Add Home  Buk Move Mave Rename Export Delete  Refresh
- Remove up Down
é{y_‘ Samples. Name Description Customer  Active
@ Resources. SCTM-790 dry run updated SCTM-790 dry run. O
FF—‘D DataFiles SCTM-136 dry runA SCTM-136 dry run Bug #11866 [m]
FF_I‘ Messages ISCTM-135 dry run C&C Bug #11866 checking (]
[aoucumen‘s SCTM-135 dry run Bug #11266 checking O
%@ Groups Trim function SCTM-378 [}
|SCTM-136 group2 Group was created by SCTM-136 executing [}
|SCTM-136 group Group was created by SCTM-136 executing [}
Test3 Group Test3 Group [}
Test2 Group Testz Group
Test1 Group Test! Group O
Open Entities
SciCord Client (Lithium HF1) - Test3 -_Phyllis Sheets <phyl Logged on 20-Oct-2021 13:20:59 -04:00 IR 20-0ct-2021 13:46:45 -04:00

The Icons that are associated with the Groups View are, from left to right:

Home Options

Elj] l—LJ ‘l > —TH Showing

L 5/5
Duplicate Rename Export Delete Refresh Fetch
v A

Home Options

B G4

Hide Filters Columns Scheduling

*The action items listed in Groups view; Home and Options tab, Manage, View, and Options sections are

consistent for all views

Below are images of the Filters and Columns available to the User in the Groups View:

X X
Active Active
All M Customer
HIEETE Description
Al M Name
Description or Name +
Filters View Columns View
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MyApprove View
The MyApprove View is a special implementation of a Documents view. This view displays Documents in
‘ApproveAssigned’ status only, where the assigned approver is the current active User.

A user that is assigned approver of a document, meaning in ‘ApproveAssigned’ status, the document will
appear in the ‘MyApprove’ View.

Documents view - My Documents Approval

Home Options

2 R = Ea Core

New & Edit Clone Review Status Unlock essage Attachments dd Set Remove Duplicate Rename Export Delete Refresh Fetch
- A

lcon Lock Status Entity ID Description Created By Date Template Last Modified By

*Although many of these icons are viewable, only a few are selectable depending on the users’ actions and
set permissions

Below are the Filters and Columns that a user may use to sort and display the details of the MyApprove
View.

x
X
Bookmarked anly -
] Bookmarked only | Approver
Number Previous Days (Crested) ["] Approver UserlD
= 4‘ :Audﬂ Reasons ::qu.l\l’éd
Start Date T o
+| Created By
Stop Date =
Number Previous Days (Modified) [] Created By UseriD
°¢ 1 1v/] Date
Last Modified Start Date + e
] Description
Last Modified Stop Date o .
Approver V] Entity ID
oy shaats ] Groups
Attributes V lcon
Audit Reasons Required 1o
Al - -
-
Classification + [ Last Modifizd
Creator o5 /] Last Modified By
S==i i [ 7] Last Modified By UserD
Dx ti EntitylD -
escription or Entityl ] Lock
Entity ID. — -
Exclusion IDs o5 [] Locked By
Groups } [ Locked By UserD
© [ Revizw Classification
Last Modified b — .
o e v [] Reviawer(s)
Reviewer T o
Sample Attributes [ Revizwer(s] UzerlD
Sites { [ site
Status ] Staws
[ Tags
Tags T .
| Template
Templates &
Template Status [] Template Status
Filters View Columns View
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Bookmarking Function
This function allows a user to create a saved shortcut list for the logged user. This feature is in the Options
tab, Add Bookmarks, and contextually when focused on an entity.

Bookmarks are available for the following views:

e Documents
e Samples

e Data Files
e Resources
e Templates
e Users

e Reports

Once an item is bookmarked it can be viewed in the users ‘My’ view. (ex: My DataFiles, MyDocuments, etc.)

Home Options

= m PO 0
L= I G &

Hide Filters Columns Scheduling Add

- -, Add to MyDataFiles

Toolbar view

Home Options

Hide Filters Columns Scheduling  Add

. File Mame Drescription
7id=1051&wauthKey=qC02H4GYGPe03zsXiSEFY

SCTM-6E3 - PDF Signatures Emor.PNG
?id=10518wauthKey=qC02H4GYEP=03zsXiS6FY

id=10698y
SciCord_Te: SetTa gs fest Scicord Suppd
testbod [:_hange propedies febServicesTester]
Tdid20bd-
Delete
Word Dracy
Word Doy
Waluss.csv vies
Text Docuny Download
Pdfzample.
Public Url...
mage.png
magejpg History
Excel Wiork]
Excel Wiorki Bookmark
Bitmap.bm)

Contextual view
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MyDocuments View

The ‘My’ View is a bookmarking functionality. The user can quickly access and manage Documents
that have either been created by the user, or that they decided to include in their MyDocuments

View by using the Bookmark function.

/= SCICORD {x) Home CBER T D @setingss 2 vep-[lime] - < [
Documents view - My Documents
ews ~ Home Options
DR WRRERGZ © €40 B =mRa COr
Add Home  Buk New View Edt Cione stat Message Attachments Add Set Remove Dupicate Rename Export Delete Refresh Fetch
[P, Documents con Lock Status Entity 1D Description Created By Date Tempiate Last Modified By
_n:au e [; InProgress DOC11148  test Nicholas Webb  22-Feb-2022 09:59:41 Template API RangeChany Nicholas Webb
Specifications } nProgress DOC11146 Tempiate API Button Tester ws for vO7 5:5
b, sampies b3 nProgress DOC11139  SciCh
[S2) Messages [Done is Faise] '> InProgress DOC11131  Range Vaiue Tester SC21-1092
92 g
[, My Documents Approval
[“ My Documents
Below are the icons associated with the Home and Options tab MyDocuments View
Home Options
Or® X [T “Q Vo 5 (@ ) X ! ™11l showin
=5 I5lE = \; G|~ mE S E'_,—] IO
== Jig =< g J — Vo W 4/4
New View Edit Clone Status Message Attachments Add Set Remove Duplicate Rename Export Delete Refresh Fetch
- A
Home Options
I EO® 40 8O A8e
@ x| W KA
Hide Filters Columns Scheduling Remove Add Remove
Options Bookmarks Groups

*The Home and Options tab icons available are consistent for Document and MyDocuments views.

Below are images of the default Filter and Column settings that a user may use to sort and display the

details of the MyDocuments view.

Page 29 of 103




&SCICORD

Sep 28, 2022
X
Bookmarked only —
wl Bookmarked only i 'e"p prover
Mumber Previous Days (Created) | Approver UserlD
150, ———— ["] Audit Reasons Required
start Date T [/] Crested By
Stop Dat —
P o || Crested By UserlD
Mumber Previous Days (Modified) —
|+ Date
150 | ——f]
Last Modified Start Dats || Description
Last Madified Stop Date — [+ Entity ID
Approver I Groups
Attributes « con
Audit Reasons Required — o
All - i
L Last Modified
Classification -+ )
Creator -+ [#] Last Modified By
Description [ Last Medified By UserlD
Description or EntitylD T 'Y* Lok
Entity ID =+ —
] || Locked By
Exclusion 1Ds o
|| Locked By UserdD
Groups ..
D e || Beview Classification
Last Modified by || Reviewsr(s)
Reviewer [T Reviewer(s) UseriD
Sample Attributes - 1 Site
Sites —
|+ Status
Status .
Tags
e - [] Tag
Templates [+ Templatz
Template Status | Template 5tatus

Filters View

MyDataFiles View
The ‘My’ View is a bookmarking
generic DataFiles into their ‘My’

The Bookmark/Add icon appear
File and an option to Bookmark

MyResources View

Columns View

functionality. Using the MyDataFiles function the user can include the

View.

s in the Options tab DataFiles toolbar, or the user can right-click on any Data

will be available.

SciCord ELN/LIMS Client User Guide - Beryllium R2.1.x

The ‘My’ View is a bookmarking functionality. The user can quickly access and manage Resources that have
either been created by the user or that they decided to include in their MyResources View.

The Bookmark/Add icon appears in the Options tab DataFiles toolbar, or the user can right-click on any
Resource and an option to Bookmark will be available.
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MyReview View
The MyReview view is a special implementation of a Documents View. This view displays documents in
ReviewAssigned status only, where the assigned reviewer is the current active user.

The ‘My’ View is a bookmarking functionality. The user can quickly access and manage Documents assigned
to them for review.

@ SCICORD (2 Home "BE OB @ws ) - ~ |5

Open Entities

SciCord Client (Lithium HF1) - Testd - SciCord TestSupervisor] <SciCord.TestSupenvisor| @scicord.com>

3:3805 -04:00 B :1-0ct-2021 1411227 0409

The Icons in the MyReview View toolbar can be seen below:
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Home Options

PEORRR G Z © 000 B =EE C R

New View Edit Clone Review Status Unlock Message Attachments Add Set Remove Duplicate Rename Export Delete Refresh Fetch
o A

Important Icons are the ‘Open Document for Review’, the ‘Modify Document Status’, and potentially the
‘Create a message for the selected Document’. These icons allow the Reviewer to:

e open the Document to complete Review
e to modify the Status
e and to write a message to the Users involved with the Document

Below are the Filters and Columns available for selection in the MyReview View:

Bookmarked only

Bookmarked only

Number Previous Days (Created)

Start Date + 7
Stop Date t

Number Previous Days (Modified)

D
LYLS
o

Last Modified Start Date |
Last Modified Stop Date }
Approver +
Attributes }

Audit Reasons Required | lcor

Classification
Creator

Description

Description or EntitylD
Entity ID

Exclusion 1Ds

Groups

o

Last Modified by

Reviewer

Sample Attributes |
Sites ‘ it

Status t W] Status

Tags |
Templates }

Template Status t

Filters View Columns View
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My Reports View

The ‘My’ View is a bookmarking functionality. The user can quickly access and manage Reports that have

either been created by the user, or that they decided to include in their MyReports View.

By using the Bookmark function the user can include Reports into their ‘My’ View. The Bookmark icon
appears in the Reports toolbar, or the user can right-click on any Reports in the Reports View and an option
to Bookmark will be available for selection.

*The action items listed in MyReports view; the Home and Options tab, Manage, View, and Options
sections are consistent for all views

Home toolbar, Reports section, functions:

Home Options
o=y L= =@ - | - -
© 9% g =rlE C B

— = = —N - el

Manage Details Launch Duplicate Rename Export Delete Refresh Fetch

Reports - A

Status Entity ID Description Created By Last Modified Modified By
Created RPT12 TestReport SCTM-429 12 SciCord TestRepor 13-Apr-2021 10:59:16 SciCord TestRepor
Created RPT TestReportSCTM-953-11 SciCord TestRepor 13-Apr-2021 10:54:41 SciCord TestRepor
Created RPT10 TestReportSCTM-427-10 SciCord TestRepor 28-Jul-2021 13:31:58 - SciCord Support
Created RPTS TestReportSCTM-427-9 SciCord TestRepor 13-Aor-2021 10:53:03 SciCord TestRepor
Home Options Home Options

Eil e =h [ AR S | 0

= = E == D 42 __) ::? & 7"“1
Manage Details Launch Duplicate Rename Export Delete Refresh Fetch Hide Filters Columns Scheduling Remove
Reports - A

Manage Reports: action will open the SciCord Portal Reports Index page
Details: action will open the SciCord Portal Report Details page to show Report Name, Report Type,
Description, Report File — Launch option, Rdlc Name, Report File Name, Report File Version, Status,

Is Admin checkbox,

and Version information.

A&SCICORD sdcoq

Report Details

Report

Details
Name

RPT2

Description

Test Case v3.0

Report File

Rdic Name

report

Report File Name
ENBLight Report.TestCase

Status

Created

Version

Report Type
RODLC

Report File Version
1.000

Is Admin

Pdge 55 0l

1US
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e Launch: action will open the SciCord Portal
Report Configuration details with fields for
Date From, Date To, drop list for Category,
drop list for Site, Show button, Report File
Name, Report File Version, Report File
Upload Date, and Report File Uploader.

S C I C D R D SciCord Logged af

Report "Test Case v3.0"

TestCase Report v03 - Shows Environment Config records

Date From
25-Aug-2021
Date To
25-5ep-2021
Category
All hd
Site

All v
‘ Show |

Report File Name Report File Version

ENBLight.Report.TestCase 1.0.0.0

Report File Upload Date Report File Uploader

12-Aug-2021 13:18:21 +00:00 SciCord Support <SciCordSupport@scicord.com>

The Filters and Columns for MyReports Views are displayed here:

Bookmarked only /] Created By
[¥] Bookmarked only [] Created By UserD

[[] Date

Creator ar
[] Description
Description |
[+ Entity ID
Entity ID ar [ kcon
Restricted [Jio
Al h [] Is Restricted
[¥] Last Modified

Status -r
Create ~| [V Modified By

Actve [[] Modified By UserlD

[¥] Status

Filter view Columns view

MySamples View

The ‘My’ View is a bookmarking functionality. The user can quickly access and manage Samples that have
either been created by the user, or that they decided to include in their MySamples View.

By using the ‘Add to MySamples’ function the user can include Samples into their ‘My’ View. The ‘Add to
MySamples’ icon appears in the Samples toolbar, or the user can right-click on any Sample in the Samples
View and an option to ‘Add to MySamples’ will be available for selection
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) SCICORD {x) Home NEEEEET TR
‘Samples view - My Samples ¥
Views A Home Options ~
N (®) 10 ® UT IR = M = i:l ) bi s1 2 &5 ! =71 snowin
) (—) ( D = - ) E@ =3 E‘ owing
DR ®® & a0l mtz 2 H & & g IR =b G & oo
Add Home Buk Move Move New View Et Clone Review Status Uniock Label Message Aftachments Details Details Schedule Details Scheduie  Duplicate Rename Export Deete  Refresh Fetch
- Remove up Down = A
[2, Documents lcor Locl Status EntityID  Description Current Amount  Ameun Current Location  Date Created By Review Classificat Last Modified By
Ty Deta Files b nProgress  SMPI2047  RMProj-001414101  Veriine IFN beta H 2 Units 22Feb-2022 194753 David Strauss  PeerReview David Strauss
r.Speclcatcu 4 Availavie SMPIIB  BDSIIT e e Status P 17-Dec-2021 1549:14 Joe Rinudo  PeerReview Joe Rinaudo
“- Samples Jn Availsble SMP11848 ot g PeerReview Joe Rinsudo
52! Messages [Dore is Faise] ' Avallable SMP11847 ratio g Peerfeven Joe Rinaudo
72 Groups m Available SMP11846 ratior g Peerfleview Joe Rinaudo
[‘*, ocuments Approva i Avallaple SMP11845 ation) g Peerfeview Joe Rinaudo
1 o
[®, My Documents A Availavle SMP11844 Open Sample Resd Only P Feerfiev ew Joe Rinaudo
o & i Availavie SMP11843 [ PeerReview Nichoias Webb
ficati
[, My Documents Review A Avallzvie SMP11842 Specifications 9 PeerReview Nicnolzs Webd
=1 My Reports [Status = Created or (2 other vahues)] 4 Availzdle SMP11841 9 PeerReview Nicholes Webb
- Open Work Requests
=] Reports [Status = Created or (2 other values)] pen Work Requests
I My Samples Work Requests Schedule
Print Labels
Open Inventory
Change location
Oem Batkies Set Inventory amount
New Inventory Transaction
New Inventory Request
Inventory Schedule
Download Attachments
Send Message about Sample
- Remove Bookmark t —
SciCord Client (Beryllium) - Dev -_SciCord TestAdmin1 <SciCordTestAdmin1> _Logged on23-Feb-2022 124741 -0L__ B 2 -Feo-2022 13:43:18 0500

MySamples view with contextual view menu options

Below are the icons present in the MySamples View:

Home Options

&8 T m~; © N80 & B eaEe COn

New View Edt Clone Review Status Unlock Label Message Attachments Details Details Schedule Details Schedule Duplicate Rename Export Delete Refresh Fetch
- All

Home Options

DE Wl R ¥+ 242

Hide Filters Columns Scheduling Remove  Add Remove

From the MySamples Toolbar the User can:

o New —create a new sample

e View a Sample

o Clone a sample

e Modify Sample Status

e Label - create a label for sample

e Send Message about the Sample

e Attachments — download an attachment for selected sample

e Specification Details with options to Save, Add, Close, or Refresh, or Export. User will also have the
option to Toggle the details of multiple Specification
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o  Work Request Details - with options to Save, Add, Close, Refresh, Export, View and Edit
(dependent upon SampleWorkRequest_Edit permission) Sample

o Work Request Schedule - displays a calendar view of Work Requests for selected Sample

e Inventory Details - Home and Tools tab view with options to Close, Refresh, Toggle, Export
Transactions and Requests

e Inventory Schedule — Calendar view of Inventory Transactions

*The action items listed in MySamples view; Home tab, Manage and View sections are consistent for all

views

Options tab functions: The user may also Remove Bookmark and Add or Remove Samples from the
MySamples Groups View.

Below are the Filters and Columns that may be selected by the user to sort and display MySample Details:

Number Previous Days (Modified)

Last Modified Start Date

Last Modified Stop Date
Approver
Attributes

Classification

Description or Entity 1D
Entity ID

Exclusion 105

Groups

Last Modified by

0

Parent Description
Parent Entity ID
Parent ID

Reviewer

Include SubSamples

Sample Types
Sites

Status

d 4 K
m oo

Filters View

MyTemplates View

Columns View

The ‘My’ View is a bookmarking functionality. The user can quickly access and manage Templates that the
user decides to include in their MyTemplates View.

The user can go to Options tab, Bookmarks Add or, right-click on any Template in the Template View and an
option to Bookmark will be available to add the selection to MyTemplates view.
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Home Options

Duplicate Rename Export Delete Refresh Fetch

Al

lcc Status Entity ID Description Created By Last Modified Modified By Max Sampl
[j Created TML12 SciChrom Basic v01_01 ) — ) Il 01-Apr-2021 15:33:34 SciCord Support 10

D Created TMLS Solution Prep v01_01 t  25-Nov-2020 19:12:4z SciCord Support 0

D Created T™L7 Standard Prep v01_01 Bemiwve Bookmak 25-Nov-2020 15:57:0: Nicholas Webb 0

D Created TMLE Reference Standards vOi—or > voupport  25-Nov-2020 15:39:0: Nicholas Webb 0

D Created TMLS Chemical Inventory v01_01 SciCord Support  13-Jul-2021 13:39:29 - Paolo Matrascia 0

D Created TML4 Balance Logbook v01_01 SciCord Support  04-Dec-2020 13:36:47 SciCord Support 0

D Created T™ML3 Equipment Logbcok v01_01 SciCord Support  11-Oct-2021 10:35:27 Mike Matenco 0

r | Active TML1 Blank v01_01 SciCord Support  14-Jan-2021 18:26:46 Nicholas Webb 99

Home Options

Hide Filters Columns Schedullng

O

Add

The MyTemplates Toolbar:

o Help —if a Help document is associated to a template this action will open the document

o Duplicate — create a copy of the current view
e Rename — Rename the templates view shown in the Views pane

e Export — export the MyTemplates view as an excel worksheet

e Delete - action to delete the MyTemplates view currently shown
o Refresh —refreshes the current view
e Fetch All - the current # of templates being shown/the # of templates in the SciCord Client

*QOptions tab functions are consistent with other ‘My’ views.

The Filters and Columns available to the User for the MyTemplates view are seen below:
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X X
Control class
Bookmarked only ] Controlier 8inary ID
[+#] Bookmarked only ] Createa By
Created By UseriD
Creator [ ate
. /] Description
Description _
[ Entity ID
Entity ID ¥ icon
D
D o [V Last Modified
Status [¥] Max Samples
V] Modified By
-
[] Modified By UseriD
[¥] Status
- Workbook Binary ID
] workbook Version
Filters View Columns View

MyUsers View

The ‘My’ View is a bookmarking functionality. The user can quickly access and manage Templates that the
user decides to include in their MyUsers View.

The user can go to Options tab, Bookmarks Add or, right-click on any User in the MyUsers View and an
option to Bookmark will be available to add the selection to MyUsers view.

The Schedule function will open a calendar view of the users Work Request schedule. All other functions are
the same as other ‘My’ views.

@ SCICORD o Home B O G Paw) - - |
Users view - MyUsers
A  Home Options ~

Q

Ada Home

= | ‘ Showing

Schedule Rename Export Delete Refresh

[, Cocuments User ID Full Name Site Modified

g sompies SciCoraSupport@scicord.com SciCord Support Defauitsite 30-3ul-2021 18:39:33
[F2 Messages Si Admin1@scicord.com 1 DefautSite 3

[ Myrempiates Defauitsite

) Myusers Defauitsite 4

Home Options

08 K & *°

Hide Filters Columns Scheduling Remove

Below are the Filters and Columns available to the User to filter and display User details.
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Bookmarked only
[¢] Bookmarked only
Active
Yes
Description or ID

Sites

| Active
[+] Full Name
[v] Modified
[+/] Site
] User ID

Resources View

The Resources View implements a specific filtered and customizable view for Resources that are available in
the SciCord System. Users may add new Resources views and rename at their pleasure; this can be an

advantage when the user wants to create a filtered list of Resources. Resources are initially restricted to the
User’s Site. These Resources can be copied to the Client Clipboard and referenced within Documents on the

Client.

@ SCICORD

N y N
ﬁ‘ U

Add Home  Bulk
Remove up Down

[, Documents
4L, Samples

57 Messages
S, Users

52 Myusers

|6 Resources

Open Entities

SciCord Chent (Lithwm HF1) - Test3 - SciCord TestSupervisor] <SciCord TestSupervisor

(] Home "BL O 5 @ seng- [oows] -
Resources view - Resources

! Showing
2828

ort Delete  Refresh

s Expired (T/
False
False
False

False

Open Resource for Edit True

Open Resource for Read

Below is the Resources View Toolbar.
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ome Options

— = ] | ' & 1 &2 | Showing
r@’") ) 1] , B3 [—H D 24/24
Edit View Labels nvenic Duplicate Rename Export Delete Refresh Fetch

- All

Home Options

OE B 5

Hide Filters Columns Scheduling Add

The Resources Toolbar includes, from left to right, functions:

e Edit — action will open the source document for edit

e View — action will open the source document for view

e Labels — action will print labels for selected resource

e Inventory — action will open the inventory and associated transactions for the resource

*All functions in the Manage, View, Options, and Bookmarks are consistent within the SciCord Client.

Below are the Filters and Columns that may be used by the User to sort and display Resource details.
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Samples View

Bookmarked only
| Bookmarked only

Number Previous Days
180 ——}
Start Date
Stop Date
Expire in Days
o0

Categories
SubCategories
Creator
Current Amount
Description
Description or Entity ID
Entity ID
Exclude Expired

Exclude Expired
(]
Source Doc. Classification
Source Doc. Descr.
Source Doc_ EntitylD
Source Doc. Descr. or EntitylD
Source Doc. ID
Sites

Aaulsie

Status

[+ Amount Unit [Symbod)

<

Category

]

Created By
| Created By UseriD
Current Amount
Dat=

Description

Entity ID

| & & &] & |

| Expires In Days
"] Expires On
[v] lcon
[+ 15 Expired (T/7)
[] site
| Source Document Description
[v] Source Document EntitylD
[V Source Document 1D
| Source Document Review Classification
[+ Status

| SubCategory

Filters View

Columns View

The Samples view implements a specific filtered and customizable view for Samples that are in the SciCord
System. The Samples that appear in the Samples View are initially restricted to the User’s Site.
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/@ SCICORD

Views ~

R O ®®

SciCord Client (Beryllium) - Dev -

Add Home  Buk Move Move
- Remove up Down
[ Documents icor Loc Status

1¥5) Data Files & IinProgress
F Specifications }/ nProgress
r’ Tempiates [Status = Created or (2 other values)] b nProgress
[[=1 My Tempiates [Status = Created or (2 other values)] b nProgress
:(:1 Resources [Status = InProgress or Complete] }‘/ nProgress
B samples b nProgress
b nProgress
}'/ nProgress

Py Available

: Availabie

1P Avaliaple
i b nProgress
1,;, nProgress

& Available

@ Available

B Available

; Available

Available

Open Entities &

'y Available

@ Availadle
}/ nProgress

@ Available

& Available

I Available

n Availadle

2 Availabie

n Avallable

T B8 O 5 Gstinge 7 nep- [eme ] —

= - ) Sy g
& 85 & B =G (8 e
Status Uniock Label Message Attachments Detals Details Scheduie ~ Detalls Schedule Duplicate Rename Export Delete  Refresh Fetch
- Al
EnttylD  Description CurrentAmount  Amoun Current Location Date Created By Review Ciassificat Last Modified By
SMPI2047.  RMProj001 414101 —estioens sttt it 22.Fe0-2022 194753 David Strauss  PeerReview David Strauss
SMP RM Demo Proj 414101 Py Sple Stan Units PeerReview David Strauss
RM Proj-002 NA d1 Units PeeReview David Strauss
RM Proj-002 NA c1 Operi Sample for EdRt Units PeerReview David Strauss
001 NA b1 Units PeerReven David Strauss
RM Proj-001 NA bbo Open Sample Read Only Units 39 PeerReview David Strauss
RM NA NANA Un 16:58 David Strauss  PeerReview David Strauss
Demo P1 81 Specifications % volve 2 16:13:57 Paoio Matrascia  SelfReview Pacio Matrascla
11138-D1 safs s1 DCB1Y Units SelfReview David Strauss
D1 Cond151DCB1SoyF  Open Work Requests Units 1037:41 Davi SeifReview David Strauss
2 Work Requests Schedule mg/l  TAPITest Location 1 10:50:25 Paolo Matrascia  PeerReview Paoio Matrascia
mg/l  TAP! Test Location 15-Feb-2022 10:50:25 Paolo Matrascia  SelfReview Pacio Matrascia
Print Labels mg Paoio Matrascia  SelfReview Pacio Matrascia
milipore Frozed Units Nicholas Webo  SeifReview Nicholas Webo
mitipore Frozed  Open Inventory Units 328 Nicholas Webo  SefReview Nicholas Webo
milipore Frozed Untts Nicnolas Webb  SeifReview Nicholas Webo
Change location
111143 misipore Frozet Unts Nichoias Webb  SelfReview Nicnolas Webb
N143 milpore Froze{ %! Inventory amount Units 8 Nicholas Webb  SelfReview Nicholas Webb
mitipore Frozes  New Inventory Transaction Units 18 Nicholas Webb  SelfReview Nicholas Webb
misipore Fr New Inventory Request Units 10:20:18 Nichoias Webb  SelfReview Nicholas Webd
toly SMPT 165600 et Sehedule Units 09:19:50 Pacio Matrascia  PeerReview Pacio Matrascia
-3 mitipore Frozer Units 30 Nicholas Webb  SeifReview Nicnolas Webb
4.3 milipore Frozed Doty A chments Units 2:17:30 Nicholas Webb  SelfReview Nicholas Webb
3 milipore Frozed Units 16:42 Nicholas Webb  SelfReview Nicholas Webb
111143 milipore Frozet  Send Message sbout Sample |UNts 2 Nichoias Webd  SeifReview Nicholas Webb
SMP12022  11114-3 millipore Frozed Units 216:42 Nichoias Webb  SelfReview Nicholas Webb
SMP12019  11114.3 millipore Frozel  Bookmark Unit 12:16:42 Nicholas Webb  SelfReview Nicholas Webd

SciCord TestAdmin1 <SciCordTestAdmin1> Logged on 23-Feb-2022 12:47:41 -05:00

B 23-F=o-2022 14:12:50 -05:00

Samples View shown with contextual menu options

The Samples View Toolbar includes the following Icons:

Home = Options

& & &l

New View Edit Clone Revie

i 7 ¢

Status Un

]

ock Label Message Attachments Details

=
=

g [

Details Schedule

é‘% ’_ﬁ‘ﬁ I—\—| = Tféﬁ

Details Schedule

Duplicate Rename Export De

ete

Refresh Fetch

All

Showing
100/568

Home

S B GBS

Hide Filters Columns Schec‘iui;ng Add

Options

% 8

Add Remove

e New - action to create a new sample
e View - action to view a selected sample

e Edit- action to open sample for edit

e Clone - action to clone the selected sample

e Review —if the user is assigned as sample reviewer, this action is enabled

e Status — action to modify the sample status
e Unlock - action to unlock a selected sample

e Label - print labels for selected sample

e Message — create and send messages for selected sample
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The Specifications, Work Requests, Inventory, Manage, and View sections of the Home tab are consistent
and previously covered in the MySamples view.

Below are the Filters and Columns that may be used by the User to sort and display the Sample details

Bockmarked only
Bookmarked onlky

MNumber Previows Days (Created)
180 7|

Start Date

Stop Date

Mumber Previous Dayz (Medified)
180 7'

Last Modified Start Date

Last Modified Stop Date

Approver

Attributes

Clazsification

Creator

Current Location

Current Amount

Diescription

Description or Entity 1D

Entity ID

Exclusion IDs

Groups

Last Modified by

o

Parent Description

Parent Entity ID

Parent ID

Reviewer

include SubSamples

nciude SubSamples
Sample Types

Sites

Status

L 4L (9
-

Filters View

Templates View
The Templates View is a list of all the Templates in the SciCord System that are available to the user. The
View will show the Status of the Template as Created, Active, Validated, or Inactive. The user can create
multiple Templates Views and rename them as the user pleases.

Columns View

Page 43 of 103




SciCord ELN/LIMS Client User Guide - Beryllium R2.1.x
Sep 28, 2022

&SCICORD

= SCICORD - Re O

]_,1[ Home
Templates view - My Templates [Status = Created or (2 other values)]
Views ~

OR © ®®

Add Home Bulk Move Move

Home Options

EIE D'ﬂ f)*(, (= f‘%‘) g;‘;mi"g

Duplicate Rename Export Delete Refresh Fetch

M Remove up Down v Al
[“A Documents lcc Status Entity ID Description Created By Last Modified Modified By Max Samples
%3] Data Files D Created T™L12 SciChrom Basic v01_01 SciCord Support  01-Apr-2021 15:33:34 SciCord Support 10
- ‘Spec'ficat'cr's D Created T™MLE Solution Prep v01_01 SciCord Support  25-Nov-2020 19:12:42 SciCord Support 0
F\‘ Templates [Status = Created or (2 other values)] D Created T™ML7 Standard Prep v01_01 Nicholas Webb  25-Nev-2020 15: Nicholas Webb 0
r‘ My Templates [Status = Created or (2 other values)] D Created T™MLE Reference Standards v01_01 SciCord Support  25-Nov-2020 15:3%:02 Nicholas Webb o
((—'ﬁ- Resources [Status = InProgress or Complete] D Created TMLS Chemical Inventery v01_01 SciCord Support  13-Jul-2021 13:39:29 - Paclo Matrascia 0
2‘ Samples D Created ™L4 Balance Logboak vD1_01 SciCord Support  04-Dec-2020 13:36:47 SciCord Support 0

- D Created T™ML3 Equipment Logbook v01_01 SciCord Support  11-Oct-2021 10:35:27 Mike Matenco 0

'__1 Active T™L1 Blank v01_01 SciCord Support  14-Jan-2021 18:26:46 Nicholas Webb 99

Home

HE | B 9

Hide Filters Columns Scheduling Add

Options

The MyTemplates Toolbar:

e Help - if a Help document is associated to a template this action will open the document
e Duplicate — use to create a copy of the current view
e Rename — Rename the templates view shown in the Views pane
o Export — export the MyTemplates view as an excel worksheet

o Delete — action to delete the MyTemplates view currently shown
e Refresh —refreshes the current view

e Fetch All - the current # of templates being shown/the # of templates in the SciCord Client

Below are the Filters and Columns that the User may use to sort and display the Template details.

Bookmarked only
["] Bookmarked only

Control class

] Controller Binary ID

Created By
Created By UseriD

| [] Date
R [#] Description
Description -+ [ Entity ID

[+#] lcon
Entity ID f Clio

[¥] Last Modified
D r

[+#] Max Samples
Status | ] Modified By
- [] Modified By UseriD
Lreated - )

[¥] Status
Active [] Workbook Binary ID
E - [] Workbook Version
Validated

Filters View

Columns View
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Users View

The Users View implements a specific filtered and customizable View of the Users that are in the SciCord

System.

@ SCICORD

A Home Options
p=n

[, Documents

2’ Samples
[F2 Messages
|5 users

Schedule Rensme Export Delete Refresh

(2} Home CBE S Dsenngs-sve] - < [

Users view - Users.

Full Name
SciCord TestAdmin1
d TestAdmin2

SciCord TestAdmin3

SciCord TestAdmind45

Open Entities

SciCord TestClaimsd@sc:
SciCord TestClaims 5!
SciCord TestClaims6:

SciCord Client (Lithium HF1)

Test3 -_SciCord TestSupervisor] <SciCord.TestSupervisor] @scicord.com> Logged on21

emplates
d TestAuthTemplates448
d TestClaims1

rd TestClaims2

DefaultSite

DefaultSite

N 21012021 14:4108 -040

Below are the toolbar functions associated with the Users View.

Home Options Home Options
b s b — = @
I 3 [:T‘ =7 Iﬁ] Showing |:|[||-| r
I_: EL S © s3/53 = =5y Ui [:Ill
Schedule Duplicate Rename Export Delete Refresh Fetch Hide Filters Columns Scheduling Add
- A
U anage Options Bookmarks

e Schedule — action will open the selected users Work Request schedule.

*All other sections in the Home and Options tab are consistent with MyUsers view previously discussed.

Below are the Filters and Columns associated with the Users View.
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Bookmarked only
[[] Bookmarked only
Active
Yes
Description or ID

Sites

DefauliSite

[] Active

[ Full Name
[¥] Modified
[v] Site

f [+ User ID

Filters View

Specifications View
The Specifications view implements a specific filtered and customizable view for Specifications that are in
the SciCord System. The Specifications that appear in the Specifications View are initially filtered to the

User’s Site.

Columns View

The View will show the Entity ID, Version, Name, Manual Spec ID, Description, Product Code, Status, Review
Classification, Date and Creator of the Specification. The user can create multiple Specification Views and
rename them as the user pleases.

ESED

Mew Open Clone

J@ )L )X
Add Set Clear

Duplicate Rename Export Delete

Elj I:E]" X

= Showing

O 12112

Refresh Fetch

All

O I8 G

Hide Filters Columns Scheduling
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(@ SCICORD 3 Home R RED e Bom) - - [
Specifications view - Spesifications 7

Views A Home Options ~
D O ®® O £a s =BEE C wr

Add Home Bulk Move Move New Open Clone Add Set Clear Rename Export Delete Refresh

= Remove up Down

Views Manage Specification Link g e

&‘m ApproveAssigned Entity D Version Name Manual Spec ID Description Product Code  Status Review Classification Date Created By
I:a MyReview SPC8-1 1 SCTM-962 SCTM-962 CTM-0F; PC-1 InProgress PeerReview 12-Aug-2021 10:29:07 SciCord TestSam|
52 Messages sPc71 1 SCTM-205 SCTM-905 Tz Szt %05 Availsble  PesrReviewdpprove  11-Aug-2021 12:53:5¢ SciCord TestAd
&lﬁl Samples SPCE-4 4 SCTM-909 Spec Test Spec Clene Specification ProdCode1 InProgress PeerReview 11-Aug-2021 10:05:37 SciCord TestAd:
4L MySamples spce-3 3 SCTM-009 Spec Test Spec ProdCode1 InProgress  PeerReview 11-Aug-2021 09:54:3 SciCord TestAd
[P, Documents spce-2 2 SCTM-009 Spec Test Spec Add Samples ProdCode Available  PeerReview 1-Aug-2021 09:41:21 SeiCord TestAd
l’_[_é Resources SPCB-1 1 SCTM-909 Spec Test Spec Replace Samples ProdCode1 InProgress PeerReview 11-Aug-2021 09:28:41 SciCord TestAd:
[ Specifcations sPCs1 1 Cloned Spec 22 21182 Reset Samples 2 pc2120-2 InProgress  SelfReview 10-Aug-2021 11:56:4€ SciCord TestAd
&l MySamples SPC4-2 2 902 Specification Jr4 2107 Created for SCTM 902 PC2107 InProgress SelfReview 10-Aug-2021 11:51:0¢ SciCord TestAd!
@T&mp\a(ss SPC4-1 1 902 Specification Jrd 2107 Created for SCTM 902 PC2107 InProgress SelfReview 10-Aug-2021 10:46:0% SciCord TestAd:
58, Grous fspcz1 Test Specification Jr3 1408 Third Deseription PCia0e Available  Pesrfeview 09-Aug-2021 142747 SciCord TestSupy
%ka Requests Hspcz1 1 Test Specification Jr2 2119 Another Test Description PC2119 InProgress  SelfReview 09-Aug-2021 14:11:0€ SciCord TestSupy

SPC1-1 1 Test Specification Jr 0713 For Test Purposes PCO713 InProgress PeerReviewdApprove  08-Aug-2021 13:26:0% SciCord TestAd

Specification’s view shown with contextual options

Home Options Home Options
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The Home toolbar functions are -

Specification:

iy Mew Specification

Name ‘

Manual Spec ID

Product Code

Description

Review Classification | SelfReview -

Open

° New — Dialog for new specification includes,
Name, Manual Spec ID, Product Code, Description,
Review Classification drop list with selections for
SelfReview, PeerReview, PeerReviewApprove. An Open
checkbox to have the Specification open for edit.

oK Cancel

New Specification dialog

e Clone - opens a dialog to select and clone a sample

& Select version for Spec A

SPCO-1 1 SpA

Entity ID Versic Manual Spec ID Status

InProgress

OK Cancel

e Open — open the specification for edit has fields for:
o Toolbar options for: Specification section - Save, New Version, Close, Refresh and Review

Classification section

with drop list option to change the review classifications. A tab with the

Version is located above the specification name.

o Information on the le
= |ID/Entity ID
= (Classification
= Name
= Manual Spec
= Description

ft side of the Specification view pane:

ID
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=  Product Code
=  Attachment — Upload from local file or a Data File

=  URL - option to Change the URL button
= Notes —free text field

l 1 59 ¢ Currene: SelfReview
=l B & C
Save New Close Refresh CMang= @
Varsion
Version 1
SpecA 123 Staws  InPogres  Change ¥ | Rules Samples History Signatures
Creats Creats from Edit Delets Dissble/Enable View

Method Decimals Units Emor Wam Wamn Eror Values Acceptance At

Test Measurament
<1.00 <100 >1.00 >1.00

tiy D [13 | |spCo-1
Name Report Label Type

Appearance Appearance 123 Numeric Appesrance Appearance Title-001 2

Upload v

Change

Open Specification showing all attributes

*All other sections in the Home and Options tab are consistent with all views.

Below are the default Filters and Columns associated with the Specifications View:
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Number Previous Days (Created)
© ————_
Start Date T+
Stop Date
Number Previous Days (Maodified)
ol —'
Last Modified Start Date
Last Modified Stop Date -
Specification Classification
Specification Creator
Specification Description +
Specification entity IDs +
Specification ID
Specification Last Modified by
Specification Manual Spec ID -
Specification Name
Specification Num
Specification Product Code -
Specification Status
Specification Version
Sample Attributes +
Sample Description
Sample Entity ID
Sample ID
Sample Status
Sample Types
Sites -

Detauhsitg

] & &

[] comment

[ Created By

[] Created By UseriD
[+ Dat=

[ Description

[+ Entity ID

=]

[ Last Modified

[ Last Modified By
Last Modified By User/D
Manual Spec D

Name

[ rum
[+ Product Code

[ Review Classification

Site

[+ status

[+ Warsion

Filter’s view

Work Requests View
The Work Requests view implements a specific filtered and customizable view for Work Requests that are in
the SciCord System. The Work Requests that appear in the Work Requests View are initially filtered to the

User’s Site.

The View will show the Entity ID, Test Analysis, Sample, Sample Description, Method, Assignees, Status,
Experiments, Comments, Scheduled From, Scheduled To, Due Days, Overdue days, Replicates, Hours
expected, Hours spent, Date, Created By, Last Modified By. The user can create multiple Work Requests

Columns view

Views and rename them as the user pleases.
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The Home toolbar functions are -

e Work Request Section —
o View: selection will open the Work Request in read only mode
o Delete: action will open a dialog asking if the user is sure they want to delete the selected
work request. Button to select Yes or No.
e Assignments Section -
o Add: selecting a work request select Add will open a dialog to select a user to add to the
Work Request. A checkbox is available for “Only my site”
o Set: action will replace a user that is assigned to a Work Request with another user by
opening a dialog box to select a different user.
o Clear: will reset all assignees associated to the selected Work Request
e Sample Section -
o View: opens the sample in read only mode
o Edit: opens the sample for edit
e Document Section -
o View: opens the document in read only mode
o Edit: opens the document for edit

*All other sections in the Home and Options tab are consistent with all views.
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aSCICORD ) Home IR Tl
SampleWorkRequests view - Sample Work Requests
Views A Home Options
2@ = B0 209850 @ mil R C (oo
. : ir)(v) & RAR & L i ) 100/1072
Add Home Bulk Move Move View Delete Add Set Clear View £ E Duplicate Rename Export Delete Refresh Fetch
- Remove up Down - Al
™ Documents Te D Aetl D " E -
| &, Docume D est/Analysis  Sample Sampie Desci Method Assignee Indi  Status Documentis) Camment Scheduled From Scheduled To Duedays  Overdu
Ty 0ata Files 192 Micro BioSolid SMP11808  Pre-Cuiture 13 Frastac [} 0
[F.). Specifications 1191 Pre-Cutture 13 Open Work Requests :
1190 Training Train TT Delete Work Requests 114
1189 Training Train TT JOC10868 - T Mandatory 05
), Resources [Status = InProgress or Complete] 1188 Training Train TT Open Sample Read Only }0C10868 - T Mandaton
5‘1 Samples 187 Training Trsin T7
S users [Actve is True] 1186 Training Train TT JOC10868 - T Mandatory
Specifications 1185 Training Train TT Mandatory
£, Sample Work Requests 1184 Training Train TT focio Mangatory .
1183 Training Train TT foc1o andatory
182 Training Train TT c
i[1182 aining Train| T Add sssignee foc andatory
181 Training Train TT' Mandatory
Replace assignee
1180 Training Train TT JoC10868 - T Mandatory
179 Training Train TT Reset assignee | andatory
178 Training Train TT10867-11  SciCord TestSz Complete DOC10: t
1" Training Train TT10867-8  SciCord TestSz Created Mandatory
Sample Work Request View
Home Options Heome Options
= 0 200290 ® SEEE Crles (TEM S
=2 = A e o© L = L 1001072 = ES =
S - Uy e
View Delete Add Set Clear View Edit e Edit Duplicate Rename Export Delete Refresh Fetch Hide Filters Colummns Scheduling
v Al
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Below are the default Filters and Columns associated with the Work Requests View:

x ®
[+ Assignee Individual(s)
L2 [+/] Comment
120 _' [ ——
Start Date e [] Created By UseriD
pe—— [ Date
top Date T
P [+ Due days
Analysis [ Experiment(z)
Assignes <4 [ Hours [epectzd)
[+ Hours (spent)
Creator T # o
Document Attributes [ instructions
Hours Expected el [ Last Modifid
[ Last Modified By
H Spent -
Ll =y [[] Last Modified By UseriD
Replicates [7] Location
Sample Attributes [ Locked By
. [¥] Method
Sample Description ] Overdue days
Sample Description or Entity ID 7 [+ Replicates
Sample Entity ID - ] sample
[+l Sample Description
el [] sample 1D
Sample Status T [[] sample Stawus
Sample Types [] sample Type
5 [+ scheduled From
= [+ Scheduled To
Dataulisits [ site
] 5
— iR [ status
[ Test/Analysis
Wiork Request ID [ Userie)
Filter’s view Column’s view

Reports View
The Reports view implements a specific filtered and customizable view for Reports that are in the SciCord
System. The Reports that appear in the Reports View are initially filtered to the User’s Site.

Reports view - Reports [Status = Created or (2 other values)]
Home Options
E e s E:[j[ :‘ —\: = ﬁ Showing
= = = £ =& O 23723
Manage Details Launch Duplicate Rename Export Delete Refresh Fetch
Reports - A
Status Entity ID Description Created By Last Modified Modified By
ICreated RPT24 Paolo Tests - DO NOT USE SciCord Support  07-Jan-2022 17:50:00 SciCord Support
ICreated RPT23 ABP Surface Water| Yiew details Joe Rinaudo 07-Jan-2022 18:33:54 Joe Rinaudo
ICreated RPT22 GBT Upstream Rep Launch report David Strauss 07-Jan-2022 15:02:13 David Strauss
Jctive RPT21 Report with Filters Paclo Matrascia  06-Jan-2022 14:46:13 Paolo Matrascia
ICreated RPT20 Cahir Final CofA wi Bookmark I Joe Rinaudo 20-Dec-2021 18:54:29 Joe Rinaudo
ICreated RPT19 ABP Cahir Final CoFA Report David Strauss 16-Sep-2021 12:13:09 David Strauss
ICreated RPT18 ABP AER Cahir Final Effluent 2021 Report David Strauss 16-Sep-2021 13:23:32 David Strauss
ICreated RPT17 ABP ERF 6.2A New EMR Cahir 2021 Report David Strauss 16-Sep-2021 13:50:17 David Strauss
raatad RDT1E Fauinmantl ict CalihratinaNisalnd dave David Chraiice 24_hin 2021 10:37:34 David Chraiee

Report’s view
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Home Options Home Options
= I= =® A X === O |
TRt RomES CAx |(HEER & 4

Manage Details Launch Duplicate Rename Export Delete Refresh Fetch R Fitter= Colurmms. Scheduling | - Acdd

Reports . A

The Home toolbar shows:

e Reports section:
o Manage Reports - opens the SciCord Portal Reports Index
o Details: opens the SciCord Portal Report Details page of the selected report
o Launch: opens the SciCord Portal report configuration page and a Show button.

*All other sections in the Home and Options tab are consistent with all views.

Below are the default Filters and Columns associated with the Reports View:

X X
[¥] Crested By
Bookmarked only o
T Bookmarked only || Created By UseriD
: Date
=l T ~I Description
Description T [ Entity ID
Entity ID [ icon
Restricted Omw
Al - [ Is Restricted
[# Last Modified
Status - o
|+ Modifisd By
o -
[] Modified By UserlD
ctiv
[ Statuz
-
Filter’s view Column’s view

Sample Inventory Requests View

The Sample Inventory Requests view implements a specific filtered and customizable view for Sample
Inventory Requests that are in the SciCord System. The Sample Inventory Requests that appear in the

Sample Inventory Requests View are initially filtered by Status.
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@ SCICORD G Home "RBE DB @setingse 2 vep- 5] - S [
SamplelnventoryRequests view - Pending Sample Inventory Requests %
Views A Home Options Cod
—a e . — —
DR O ®® BNl Y § A= (B o
Add Home Buk Move Move View Inventory Schedule Label View Duplicate Rename Export Delete Refresh Fetch
. Remove up Down Al
[, Documents Request Type Complete (T/ Sample Sample Desci Experiment(s, Location  From Date To Date Duedays  Overdueday: Mov. AmountRequ Units Amount Disp D)
[, Pending Sample Inventory Requests CustodyChang False SMP1 Sample 0 Plate 1001 —27.1an.2022 050000 27.1an.2022 0S0000_ 0 2 1 Units 2
Pick False SMP1 Sample 0 Plate 1001 View details 28 1 Units ER
Pick False SMP11935  CLD Lot 117e Open Inventory 57 5 Units 24
CustodyChang False SMP11034  BDS 1370410 s7 1 g 24
Test False SMPI1772  SC21-419 Sarr Markas Complate & 100 mL o
Return False SMP11772  5C21-419 Sam Create Transaction from Request 83 - 13 mL 0
Pick False SMP11650  sadqw 8 5 Units 2q
Pick False SMP11761  VNT835BK & Plate 1001 Open Sampie Read Only o 10 Units 2
TransferOut  False SMP11652  test Samples ¢ 100 2 Units 1
3| Transferin False SMP11651  testik 100 - 12 Units 19
B testing False SMP11606  ABPNANASS- Print labels for the selected Samples 100 1 Units 19
Pick False SMP254 m1-1-27-May Open the inventory schedule for selected Samples 247 10 9 2
Pick False SMP359  PBR- 33l 09-Jun-2021 00:00:00 09-Jun-2021 00:00:00 0 260 100 Units of
Pick False SMP364  Bud- Lot 123t -Jun-2021 000000 0 260 1 Units od
Pick False SMP363  Bud- Lot 123¢ 2-Jun-2021 000000 0 257 12 Units of
TransferOut  False SMP111  Demo P1PAO Freezer-20C 02-Jun-202100:00:00 02-Jun-2021 000000 0 267 12 Units o
Open Entities Transferin  Faise SMP112  Demo P1PAO Box A2 02-Jun-2021 000000 02-Jun-2021 000000 0 267 . 2 Units o
Pick False SMP49 319 N Exhaust 27-Mar-2021 00:000C 27-Mar-2021 00004C 0 34 1 Units od
TransferOut  False SMP41 Liters Sample 18-1an-2021 000000 18-} a2 1 L it
Transferln  False SMP4O Tablet Sample 1000000 18-} 402 + N Tablets 14
Pick False SMP41 Liters Sample Jan-2021 00:0000 04-3 416 1 Liters o4
Pick False SMP39 Sample 2_ps 04-Jan-2021 000000 04-} 416 5 Units o4
‘ y
SciCord Client (Beryllium) - Dev - SciCord TestAdmin] <SciCordTestAdmin1> Logged on 24-Feb-2022 1401:13 -05:00 I > 72022 143810 0500
Samples Inventory Request view shown with contextual menu options
Home  Options Home Options

Y= T

View Inventory Schedule Label

=h g

View Duplkate Rename Export Delete Refresh Fetch

%

E\_]—i Showing

© 22122

All

T

::'ll_J;

Hide Filters Columns Scheduling

The Home tab options are:

e Inventory section —

o View —opens a dialog to show the request details
Inventory — opens the sample inventory requests page

o
o Schedule - opens calendar view of the sample inventory requests
o

Label — opens the print labels dialog, options to select Label Size, create Custom Sequence,

Print or Close

o Sample section — Edit or View the sample inventory request
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&, Print Samples labels - O X

E¥E SampleTyped
Sample for
SCTM-422

=

SMP24

jeant

& SampleTyped
Sample for
SCTM-422

SMP24

jeana

Custom Sequence [¥] Prefi Can | Seqj12 | 9P [

Label Size Small [2.25"x1.25"] e

Compact [1°x1"]

Small [2.25"x1.25"] Close

Medium [4.5"%2,5"] [—

*All other sections in the Home and Options tab are consistent with all views.

Below are the default Filters and Columns associated with the Sample Inventory Request View:

% X
[+ Amourt Dispensed
Due in Days [ Amount Requested
120 l [¥] Completz (T/F)
[+ Crested By
Start Date N [ Creatsd By UseriD
Stop Date [+ Date
) [+ Due days
Oily Pending [l Expariment(s)
|| Only Pending [ Erom Dat=
Amount requested [ Lest Modified
[+ Last Modified By
Creator L [7] Lzst Modifizd By UseriD
Request Type - [[] Location
. [ Locked By
Sample Attributes —
[ Mo
Sample Description - [ Motes
Sample Description or Entity I —— i Gverdue days
/| Request Type
Sample Entity 1D [+ sample
Sample ID [V Sample Description
[] Sample ID
Sample Status -T- 7] Sample Status
Sample Types I [[] sample Type
[ i
Sample Current Location . =
 To Date
Sites an [+ units
Datauhsita [ userig)
Filter’s view Column’s view
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Samples Results View

The Sample Results View implements a specific filtered and customizable view for Sample Results View that
are in the SciCord System. The Samples Results View that appear in the Samples Results View are initially
filtered by the user’s site and Only Pending.

|&SCICORD (1 Fome B8 O B G 2 v Pk - < D
SampleResults view - Sample Results
Views A Home Options A
R @® m =<® == =
DR O ®® a B B Ce (3w
Add Home Bulkk Move Move View Edit View Duplicate Rename Export Delete Refresh Fetch
- Remove up Down Sample  Document Document . Al
P Documents Sample Sample Description  Measurement  Result Value  Unit of Measi Attr 1 Attr2 Attr 3 Atrd Attr S Replicate Method Method \ Aliquot Statu Docum
[Fi=%, Pending Sample Inventory Requests SMP11979  Proj-001 Test! Test00' pH 720 InProgress  DOCT1( |
[ sample Resuts SMP11979  Proj-001 Test! Test00" Area Percent 025 Open Semple Headt Only DOCI1C
[ Sample Resuts M AreaPercent 020 DOC11(
M 9650 DOCTI(
M : gg2q  Open Document Read Only e
M Appesrance  OffW  Open Document for Edit DOCHC
SMI 001 Test1 Test00" Appearance White Do 10
SMI 001 Test1 Test00" Procedure Step  Step 2 pH 45 DoC11C
SM 001 Test] Test00' Procedure Step ~ Step 1 DOCT1C
: 001 Test Test00" Product Acetic Acid roduc 9 2608 26100 DOCT1C
Test] Test00" Product Acetyl Salicylic oduct g 78261 780.00
Test] Test00" Material Solvent mL 25000
Test1 Test00" Material eacts 9 255,00
001 Test Test00' Material 7 imiting g 30200
v rin Batck Procedure Step  Step pH s4 David Strauss
S| 001 Aspirin Batct Procedure Step  Step1
Open Entities SM Aspirin Batct Product 5 9
SM Aspirin Batct Product ] 6522 67.00
SN Aspirin Batct Material mt 5000
Aspirin Batct Material g 3400
Aspirin Batct Material g 2530 nProgress
001Daved2  pH M-PH-002 04 nProgress
Dave01 pH M-PH-002 04 inProgress
Dave02 PassFai M-CBD-0C 02 InProgress
SciCord Client (Beryllium) - Dev - SciCord TestAdmin1 <SciCordTestAdmin1> Logged on 24-Feb-2022 14:01:13 -05:00 -24-550-32‘23 15:09:03 -05:0C
Sample Results view shown with contextual menu options
Home Options Home Options
2 P meuEeComm (ISE &
-4 = EE B\ © 10073986 = =5y B s
View Edit View Duplicate Rename Export Delete Refresh Fetch Hide Filters Columns Scheduling
Sample = Document Document - All

The Home toolbar options are:

e Inventory section:
o Edit Sample —if sample is not in ‘Available’ status, user can edit the sample
o View Sample — opens the sample in read only mode

e Document section:

o Edit Document —if document is not in ‘Complete’ or ‘Cancelled’ status, user will be able to
edit the document
o View Document — opens the document in read only mode

*All other sections in the Home and Options tab are consistent with all views.

Below are the default Filters and Columns associated with the Sample Results View:
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Mumber Previous Days

150, ————f

Start Date

Stop Date

Analysis

Aliquot Status
Document Attributes
Measurement

Result Value

Result Raw Value

] Aliquot ID
/] Aliquot Status
] Attr 1
] Attr2
o A3
] Attra
] Attr s
/] Created By
] Created By UseriD
] Date
1 Document

| Document Description

| Document Status

Result Attrl | Document Template
Result Attr2 t ]
Result Attr3 - | Last Modified

W] Last Modified By
Result Attrd )

| Last Modifisd By UserlD

Result Attrs o Messurement
Sample Attributes o W] Method
sample Description ¥ Meshod Version

] Replicats

Sample Description or Entity |D )
Result Raw Value

Sample Entity D T

] Result Valus

Sample ID /| Sample
Sample Status /1 Sample Description

] Sample ID
Sample Types =+ | Sample

| Sample Status
Sites .

| Sample Type
DetauhtSits .

| Site

Unit of Measure | Test/Analysis

¥ Unit of Measure

Filter’s view Column’s view

Specifications

Functions
A user is able manage sample specifications if they have the Sample_Edit permission. There are sliding panes
available to expand your views of the specification.

The user can create a specification, add samples to the specification, create rules, create versions, view
sample results, show the history of the specification, and all signatures associated. An export of all the data
to an Excel spreadsheet is also available.

The Home toolbar functions are shown below:
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Specification:

o New — Dialog for new specification includes, Name, Manual Spec ID, Product Code, Description, Review
Classification drop list with selections for SelfReview, PeerReview, PeerReviewApprove. An Open
checkbox to have the Specification open for edit.

/fm New Specification ®

Name

Manual Spec ID

Product Code

o © v © v v v ow W

Descriotion

New Specification dialog

iew -

migel
= OK Cancel

e Clone - opens a dialog to select a sample to clone

& Select version for Spec A - O X

| X

Entity ID  Versic Manual Spec ID Status
seco-1 1 SpA InProgress

oK Cancel

Clone sample dialog

e Open — open the specification for edit has fields for:
o Toolbar options for: Specification section - Save, New Version, Close, Refresh and Review
Classification section with drop list option to change the review classifications. A tab with the
Version is located above the specification name.
o Information on the left side of the Specification view pane:
= |ID/Entity ID
= (Classification
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= Name

=  Manual Spec ID
= Description

=  Product Code

=  Attachment — Upload from local file or a Data File

=  URL - option to Change the URL button
= Notes —free text field

Home  Tools

] @ (\ e Current: SelfReview
HEE®C
Save New Close Refresh Changeto
Version
Version

SpecA 123 Status  Crested  Change ¥  Rules Samples History Signatures

Name Report Label Type TestMeasurement Method Decimals Units Error Warmn Wam Error Values

w0 13 | SPCO-1 Create
" SelfReview
Spec A
SpA
o |Specat2s
e 123
Attachment Upload v
Change
Export

Shown here is a Created Specification for edit

o Information on the right side of the Specification view pane:

= Tabs for Rules, Samples, History, and Signatures

Rules
Create a Specification Rule dialog:

(m, Specification rule - O

Measurement | Assay.Active

Rule Name | Assay Active Report Label Display Order
Methad
Rule Type | Numeric ~ | Checked against | DisplayValue ~ | Number of decimal places | 2%
Criteria Error = = Warn <« Wam| > - Emmor| > -

Verify only results matching attributes

Compaonent Attr2 Replicate Attrd Attrs
Units | % wt/vol Replicate
Data input instructions

Comments

o=

Create and continue Create Cancel
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& Select Measuremen

Analysis
Label

Assay
Assay

Assay

Related Substances
pH

Moisture
Appearance
Assetinfo
Assetinfo
Assetinfo
Assetinfo
Assetinfo

Assetinfo

Component
LabelContent

Label Claim
Active

Conc
Substance

pH

Moisture
Appearance
Asset D
Asset Type
Location
Department
Manufacturer

Model Number

OK

Cancel

«

. Measurement — selecting the “...” will open a Select
Measurement dialog. These measurements are set up in the
SciCord Portal Laboratory Configurations

° Rule Name is automatically populated once the
Measurement is selected.

. Report Label - free text

° Display Order — numeric values to assign order

° Method - selecting the “...” will open a Select Resource

dialog. The methods used are created from resource
documents in the Client.
. Verify only results matching attributes — checkbox to

activate attributes set in the SciCord Portal Laboratory Configurations

e Comments - selecting the

“

”n

e Rule Type — Numeric or Text

If Numeric Rule Type is selected:

O O O O O

.” will open a dialog to expand the comments box

Checked against — drop list values set in the SciCord Portal Laboratory Configurations
Number of decimal places

Criteria Error — drop list selection of “<” or “<” and a text box display to 2 decimal places
Criteria Warn - drop list selection of “<” or “<” and a text box display to 2 decimal places
Criteria Warn - drop list selection of “>” or “>” and a text box display to 2 decimal places

o Criteria Error - drop list selection of “>” or “>” and a text box display to 2 decimal places

e |If Text Rule Type is selected:
o Checked against - drop list values set in the SciCord Portal Laboratory Configurations
o Criteria Expected values — selecting the “...” will open a dialog to expand the text box

o Acceptance values - selecting the “...

“ ”

will open a dialog to expand the text box

e Data input instructions — checkbox to activate for Measurements with Instruction Label Attributes
defined in the SciCord Portal Laboratory Configurations. Selecting the “...” will open a dialog to expand

the text box

Buttons to Create and Continue, Create, and Cancel. Once the Specification is created
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/= SCICORD () Home BEFEIEEE R
Specification view - Spec A %

=

\‘ ‘ ‘Q (\1 Y Current SeifRevisw
Save  New

h Crangeto

Version 1

EE) SpecA123  Status Iogms  Change v || Rules Samples History Signatures
[ spectasmons

e

&

Work Requests 13 |[sce Creste Creste from Edit Delete Disable/Ensble View

jarm Warn Error Values Acceptance Attrl Atir2 Att3 Attrd AtiS Replicate Instructions Atirl Instructions Attr2 Instructions Attr3 Instf

SelfReview Name Reportlabel Type  TestMeasurement  Method Decimals Units

Appesrance Appearance 123 Numeric Tide-001 100 <100 3100 >1.00
"
Create
SeA
Create From
-
Edit
Upload ~ View Details
Chang Delete

Disable/Enable

Expor:

Sample I Aliguot Document Status Test Measurement Replicate Value RawValue Units Attrl At Ati3 Atid AtiS Specification check Speci

Specification Rule shown with contextual menu and all available columns and data.
Once a specification has been created the available buttons are:

e Create- create a rule dialog opens

e Create from — copies a rule from a selected rule and opens the dialog to create it
e Edit

e Delete

e Disable/Enable — toggles the flag to enable or disable a specification

e View —opens for view

Samples
The Samples tab is available to Add, Remove, Edit, and View the samples for the specification. The user may
use the toolbar options or the contextual menu options to complete these tasks.

& SCICORD Gy some BSOS e Bw] - 2[5
Spacificaion view - SCTM-505 X
Views ~ 4
o ~
@R ©
da Home Bulc
nt
SCTM.905 Spee
DEniy0 [1 | [secra view
Peerievenapprave
ame [scacs0s add
scTv-s0s Remove
SCTM-905 spec Openfor £
205
Open Read Only
Uplosa
Crange
o Valoe Raue Ve Units At A Awed Ah AwS Spedfcstionchack Spacifeaton heckressan
= s 00 00 00 00 00 Ve
00 00 00 00 00 e
s 00 00 o0 00 00 e
6 02 0z 02 02 02 &m
0222877052895 02 0z 02 02 02 &m
02 02 02 02 02 &
Open Erties 1 Notapely
Tscmo0s ' Notapply
1 NespRly
a 1 Notapsly
a 1 Netipsly
a 1 Notaprly
@ ' Nosapply
SciCord Client (Lithium HFT) - Test3 - SciCord 1 <SciCord. m> Logged on 26-Oct-202108:38:31 -04:00 [BIRE 26-0<t-2021 14:22:33 -04:0)
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To ‘Add’ samples to a specifi

v" Select Add button

cation:

v Select Samples dialog opens

/m, Select Samples — [m] X
lcor Locl Status Entity ID Description Amoun Current Location
S:’:je‘:t:—gn éf InProgress SMP193 New 'SampleTypel' Sample Units  LocationC - X
Queue Ji‘/ InProgress SMP192 New ‘Clone Test C4 s - in Lab feaslolee LUsseiie LIS T -
N odify Sample Statu
;_ﬂ Available SMP179 Mew 'Clone Test Ca ezer A Approver ‘
B Available SMP173 New 'Clone Test Cq ezer A Attributes ‘
SlE Lalors "_o Available SMP174 MNew 'Clone Test Cg ezer A Classification {
;_n Available SMP169 New 'Clone Test C4 erer A Creator |
éf InProgress SMP163 New 'SampleTyped ezer B Current Location ‘
&}/ InProgress SMP157 Mew 'SCTM-530 Ba o in Lab .
ol Specifications Description f
éf InProgress SMP155 New 'SampleTypef ation Naw
éf InProgress SMP153 New ‘SampleTyped Open Work Requests ation Descrio it 1D ‘
éf InPragress SMP152 New ‘SampleTyped i ation escription or Entily
éf InProgress SMP151 New 'SampleTyped : ation Entity ID ‘
w - . i ame PR e 7| Exclusion IDs f
4 Print Labels * -
Sample ID Sample Name Sample Description
193 SMP193 New ‘SampleTypel' Sam)
Remove
oK Cancel

v Select sample(s), using Filters if needed to Add To Selection Queue.
v’ Click OK, the Specification Samples tab is updated to show the sample selected

To Remove the sample from the Specification

A message appears asking if you are sure you want to

remove the selected Samples, click Yes or No

v' Select the Sample
v Click Remove

v

v

The sample has been removed

Are you sure you want to remove the
selected Samples?

0,

To Edit the sample associated to the Specification

v' Select the Sample
v" Click Edit

v Dialog opens showing the Sample Properties, toolbar options
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Home Tools

| =& () = I
= B3 (X = ES| &
Saue Rename Ciose Lsos:  Work  Specificstons Inventory Refresh

Requests Resuls
Properties

SamplsTypeC
SciCord TestAdmin
SeffReview

InPrograss

300
300

UNITS (Units)
Locationc

LocationC

Value 1

Sample Properties Home tab shown with toolbar options

Home Toals

=

Toggie Sub
Panels Collapse or expand the Taols panel

Properties Results

SampleTypeC

SciCord Testadmint

SelfReview

InProgress

LocationC
LocationC
Value 1
Aliquots
View | Edit
Sampie [} Status Document  Document Description Documen Status
EVEIEE 125 nProgress DOCI0I63  Slank v01_01 JPRT3Z InProgress.

Aliquots History Signatures Attachments

Sample Properties Tools tab with subpanel toggle to reveal subpanel options — Aliquots, History, Signatures, Attachments

To use the View button, this action will reveal the Sample Properties shown with yellow ribbon to designate
the user is viewing in Read Only View

A

/& SCICORD {7 Home BEFEEE e e

A Home Tools

Vews a
P ~ 50 = e
CIANS &) E H & C
Pl et
: Remene e Rt

READ ONLY VIEW Changss to this Ssmpl will nat.

Properties Results

SampieTypeC
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History

The Specification History tab has checkboxes for System, Specification, and Rules. These checkboxes filter
the Target Column data. Columns for Date, Author, Target, Event Type, Property, Value, Previous Value,

AuditID

= =
@ SCICORD (o) Home BEE | F G- love] - ~ |2
N
3 N
) fa
O © ®F®
=1 MyRepons
=
[ .
2, samstes mvensory Recuests PesrheviewAgprove Author Event Type Property Value Previous Vslue | AuditiD
it e B o o .
= 503 -04:00 SciCord = Save 1332
SCTM-005 Close 1212
e .
-
o
E Close 1149
Change Save 1148
-
v
-
— e
e
L] Sanachangs Spzafemionsians f—— InPragress 1135
. -

Signatures

This Signatures tab will display all signatures associated with the Specification. There are columns to show
Signature Date, Created By, Signature Type, and Signature Meaning.

@ SCICORD

Vs -
P

0N O®® |H
preffiii i Al b
< o v oo

(1 MyRepons

=1 ey
) PP P —————
jsue:ﬁ:ztans

o |11 | secra

PesrReviewspprove Signature Dzt Crested By

{n] Home

Specification view - SCTM-905

BB E O & @senings-[lleve] - 2

Signature Type Signature Meaning

12-Aug-2021 02:44:11 0400 SciCord

rd o i Reviewer As reviewer

SCTM-G05

12-Aug-2021 09455 SeiCord TestS:

SCTM-005

SCTM-805 Spac
05
Upload

Change

scicord.com Approver A3 approver

5

Specification signatures show the time and date of the signature, the user id of the Reviewer and the Approver.

Create New Version

Using the New Version button in the toolbar will create a copy of the previous version. The user can then go
in and manage any updates or changes needed.
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[&scicorD

Views A

OO ®®

Add Home  Bulk Move Move

- Remi own

[ wymeprs
1 resore
IF ] =

|65 v e
[ semois v Sequesc
[ES Sampies Resuks

=

5CTMI-G05 Spac

e

{n] Home

Specification view - SCTM-905,

Smaws  Cewsd  Change ¥ | Rules Samples History Signatures

<0:000000000000000 <0.000000000000000 >3}

BEFEIEEEE T

[ comtom B vure || Dssertie | [ view
Nam Repor Lol Ty Mahod Decinals Unie | Eor =
R Method 115
Tea

Appearsnce Appearance ALTT Mumeric AppearanceAppearance Method 2 3 mg <0.000 <0.000
£ o e B2 Namerc AsmyAce Meod12  Suth 020 <020
ey e B2 Numerc Asaycive Mehod 112 <o <0

e

crarge

e

W

>00f
»02]
>00f

Version 2 of the Specification is denoted in a blue tab located under the New Version button

Data Files

Dependent on User permissions, options may Upload, Delete, View, view Properties, Download, view
History, create a public URL, View or Manage Signatures of Data Files.

Home = Options
OB OR O

(S
Upload Properties Delete View Download

OR 2L &4

stures History Add Set Remove Duplicate Rename Export Delete Refresh Fetch

Home Options

DE B G

Hide Filters Columns Scheduling

Showing
100/1178

=h g

Al

Y
L)

Add

Document Editor

A User is able open any Document for Edit if they have the Document_Edit permission. After a Document
has been edited and closed an electronic signature will be required.

Functions

Document Editor Functions appear when the User opens a Document for Edit or Review, however only
changes that are made to a Document in Edit mode will be saved. Many of these functions are like functions
in Excel and Word. Below are images of the Document Editor Toolbar.

*See the SciCord Icons and Meanings section for a description of each of the icons.

Home Options
:'O EC)) 0 X o Showi
== I:IZI | | awing
L‘ L‘ F/’ L =\ 100174
New View Edit Clone Review Status Unlock Tags Message Rename Export Delete  Refresh
Document anage =
Documents View Home tab
Home Insert Format Review Tools
= OO © 5 (B E
HEXROR® 1 B B E RDE
Save Rename Close Hzlp Export Search Reorder Headers Gridlines Names Copy Paste Symbols
worksheets =
cument Worksheet Clipboard

Document editor Home tab
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Home Insert Format Review Tools

A 5 2 [ BN =./oE e

Sam_pl.es Work  Signature Resource File New Import TextBox Line Image Chart Date Analyst Note
Requests Attachment ~ = - - -

Objects Worksheet Shapes Text

Document editor Insert tab

Home Insert Format Review Tools

ABC (1 [f N M T e
: - . 3¢ 3] X
Arial 10 <‘§] I:l 123 d oty uhy BHH O HE
Fill Borders  Format Shrink Expand Shrink Expand Insert Delete
A = = —= -
A AU/ S g B LS - . . column column row row . -

Document editor Format tab

Home Insert Format FReview Tools

Review Change
Marks Marks

Cell Markers

Document editor Review tab

Home Insert Format Review Tools

5E B0 @B % @ &

Toggle Barcode Calendar Stopwatch Unlock Open Cell  Switch Print  Print Page
Panel Scanner URL Editor User v  Preview~ Setup

Document editor Tools tab

Create a Document
To create a Document:

v select the New Document icon ( E}l ) in the system toolbar or in a (My)Documents View

v" A New Document dialogue will appear.

v" The New Document dialogue provides buttons for a view of either ‘All Templates’ or ‘My
Templates’

v' Filter bar can be dynamically filtered by recording text

v Select a template from the list

v’ Attributes, Tags, Groups can be added to the document. These add additional filters for the
document being created.

v" Record a Description for the selected Template

v Set the Review Classification (SelfReview, PeerReview, PeerReviewApprove).
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v" Open Document checkbox is checked by default. This will automatically open the user
document
v After ‘OK’ is selected the document will be opened if the ‘Open Document’ flag is selected.

| &
Filter X
My Templates | |p Description Status Date
® All Templates |59 Template API Documentinit Tester Active 21-Apr-2021 14:53:58 +0( [«
i 94 Template APl DocumentSave Teste Created 20-Dec-2021 16:57:57 +0
i 73 Template API OnSampleAdded Te: Created 15-Jul-2021 20:39:40 +00
[ 88 Template API Precondition Created 14-Oct-2021 14:03:27 +0(
[ 95 Template API RangeChange Tester Created 10-Feb-2022 17:59:32 +04
i n Template API RangeChange Tester Active 16-Jul-2021 17:52:13 +00
i 80 Template API Resources Tester vO€ Created 03-Aug-2021 14:33:34 +0
[ 39 Template Using Default Controller Created 02-Apr-2021 11:45:29 +0(
i 62 TemplateinterfaceTester v01.02  Active 21-Jun-2021 20:08:25 +0(
i 51 Test Configuration Created 30-Apr-2021 13:37:20 +0(
[ 9 Test Data Creator v01_02 Created 25-Nov-2020 20:54:59 +0
[ 87 Test Decimals Created 05-Oct-2021 15:43:38 +0(
i 42 Test Import Template 02 Created 02-Apr-2021 11:41:40 +0( |~
f
| Attributes Tags Groups
f
| Description
f =
! Review Classification ' PeerReview ~ | [[] Audit Reasons Required
f
|
| [¥] Open Document oK Cancel
@ SCICORD ) Fome RS S G-l - X [
DOCIONSS - Sample Eeltor - Results TAB Test Case
A tiome lnst Fomat Review Tools -
Close
READ ONLY VIEW Changes to ths Document willnot be persited
A B c [+] E F [ 6 H 1 ] K Ll
1 Entry
sample aw v
2| seq Analysis Value At a2 Ama Awa ams vt tins
3 1 Appearance ccs cs
4 1 Assay Label Claim | 1028555 1028555 Assay 1 102.858¢
s
6| 126028 tiny
7
s
s
10
1
o
13
1
15
16
Open Entites -
[ DCC10158 - Sample Editor - Resuits TAB Test Case 18
1
2
21
2
2
2
25
v v
o lnt ithurs ) - st - SciCord Testbuparviel 22605 0400 B 020 144845 40
Read Only Mode document

Note: When a Document is opened for Read-only the Document will open with a yellow ribbon (as seen on
the image above). This denotes that the Document is in Read-only mode and no changes will be saved.
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File Attachments
File attachments may be inserted, viewed, or downloaded. When a document is open for edit:

v’ Files may be inserted as an attachment using the Insert tab, File Attachment icon, from local
file or a data file.

v’ Files can be drag and dropped into a document.
v" Contextual Insert Attachment, Insert Data File

Documents View Subpanels

@ SCICORD 2 Home BN SR r— e
DOCIOISE - Sample Editor - Results TAB Test Case
A Hame koot Fomet Meiew Tock ~
0 R E) H 5 [
[, Cocuments
f
i
52 Messag - - . . .
O s A [} € o E F G H 1 1 K L M |-
e 1 Entry
3 1 Appearance Appearance  CCS ocs cs Appearance |
4 1 Assay Label Claim 102.8555 102.8555 Assay 1 102.8555 Assay|Label ¢
5
7
8
B
"
W[ 4[> [ n] Data Entry . ExtractionConfiguration Lists
Cpen Entbes
[T 0OC10158 - Sampie Editor - Results
sum HF1] pervisor| @scicord.com> Logged on21-0ct-2021 133805 -0400 I 2102021 145103 0400

Subpanels can be accessed by pulling up on the gray bar “....."” at the bottom of the client interface.

All Documents in the SciCord Client have Subpanels; however, each subpanel varies depending on the
structure of the Template and whether there is any instrument interfacing. Some basic features include:

Home Insert Format Review Tools

A
H=@OBRO 1| & B 2 BhE
= \,>,<,) =% r OeEs
Save Rename Close Help Export Search  Reorder Headers Gridlines Names Copy Paste Symbols
worksheets -
Worksheet

Al -

Definition
14 4 »|»1| Definition KSamE\E Prep / ‘ »

Description | Testtest 2

Template | SciChrom Basic v01_01 Template Status | Created

Author | SciCord TestScientist] <SciCord, @scicord.com> Creation Date | 11-Aug-2021 11:39:31 -04:00

Last undate by | SciCord 1 <SciCord 1> Last modified Date | 12-Aug-2021 15:48:56 -04:00

Review class. | PeerReview Status | InProgress

Assianed Reviewer Assianed Approver

Site | DefaultSite Max num Samples |10

Audit Reasons Required Allow unrestricted changes [
Taas

Groups

Subpanel — Info tab
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Home Insert Format Review Tools
HEOORO 1 B HZ B
=T | = = . g
L e = J0 e
Save Rename Close Help Export Search Reorder Headers Gridlines Names Copy Paste Symbols
worksheets -
Document Worksheet Clipboard
C145 -
Definition
Purpose
This is a test purpose.
Method Add Method |
Samples Add samples |
# Sample Description Protocol Lot # Reps
1|Sample created by DOC10105 (10129-1)
14] 4] » [ 1| Definition 'Sample Prep /Seql /
Instruments
Refresh
Instrument Description Connection  Connection String Info Instrument Type Logbook Document IC
Balance DOC10137-4 Mone (Parser: ") Balance 10137

Subpanel — Instruments tab
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Home Insert Format Review Tools
o
=l X) ®© 1 B HEZBRLEs
= QO 7 BN E
Save Rename Close Help Export Search Reorder Headers Gridlines Names Copy Paste Symbols
worksheets -
Document Worksheet Clipboard
Cl145 -
Definition
Purpose
This is a test purpose.
Method Add Method |
Samples Add Samples |
# Sample Description Protocol Lot # Reps
1/Sample created by DOC10105 (10129-1)
14| « [ » [ M| Definition 'Sample Prep Seq1 [
Find then move | Down| [] Barcode mode
[J Only my Site Status Entity ID Source Documen  Set Sequence Description Is Expired (T/ Expires On Source Document Reviev SubCategory
nProgress efrigerator T6-. rue -Sep- ‘eerReview efrigerator
[ Exclude Expired InProg REF131 10176 1 1 Refrig DOC10176-2 T 21-3ep-2021 Peerf Refrig
Balance InProgress REF130 10176 1 0 Centrifuge DOC10176-1 False. PeerReview Centrifuge
Pl InProgress REF126 10165 1 0 Centrifuge DOC10165-1 False PeerReview Centrifuge
DAVVessel-20210810120044
InProgress REF75 10121 1 0 Asset-001 DO Meter Lab Bench A DC False 31-Dec-2050 PeerReview DO Meter
DAVVessel-20210810134841
DAVVessel-2021081013484¢ | Complete REF4T 10090 1 0 Stability Chamber Lab Bench A DOC  True 10-Aug-2021 PeerReviewApprove Stability Chamber
Equipment ApproveAssigne REF37 10068 1 0 Asset 3 Centrifuge Lab Bench A DOC False 31-Dec-2021 PeerReviewApprove Centrifuge
Centrifuge InProgress REF36 10067 1 0 Asset 2 Centrifuge Lab Bench A DOC False 31-Dec-2021 PeerReview Centrifuge
DO Meter ;
Stability Chamber InProgress REF35 10066 1 0 Asset 1 Centrifuge Lab Bench A DOC False 31-Dec-2021 PearReview Centrifuge
FormulationVessel InProgress REF34 10060 1 0 Asset 2 Centrifuge Lab Bench A DOC False 31-Dec-2021  PeerReview Centrifuge
HPLC System InProgress REF33 10058 1 0 Asset 1 Centrifuge Lab Bench A DOC False 31-Dec-2021 PearReview Centrifuge
Method InProgress REF31 10005 1 1 Asset 1 DOC10005-2 False Peerfeview
:“'“:I"’r: InProgress REFY 10006 1 2 Freezer DOC10006-3 True 01-Aug-2021 PeerReview Freezer
tanda
TEST DAV_SCTM-675.01 InProgress REF10 10006 1 3 GC DOC10006-4 True 02-Aug-2021 PeerReview GC
TEST_Formulation_SCTM-67 |InProgress REF3 10006 1 1 Asset 2 DO Meter Lab Bench B DOC1 False 31-Dec-2021 PeerReview DO Meter
InProgress REF2 10006 1 Asset 1 Centrifuge Lab Bench A DOC False 30-Dec-2021 PeerReview Centrifuge
InProgress REF1 10005 1 0 Stab-001 Stability Chamber 5 DOC10 False 31-Dec-2050 PeerReview Stability Chamber
Developer Tools Info Instruments ResourceTool Barcodetool Aliquots Work Requests Data Attributes History Review Alerts Signatures MNotes Resources Attachments

Subpanel — Resource Tool

Page 69 of 103




S C I C D R D SciCord ELN/LIMS Client User Guide - Beryllium R2.1.x

Sep 28, 2022

Home Insert Format Review Tools

H=QORE 1| B 82 REHE

p Export Search Reorder  Headers Gridlines Names

Copy Paste Symbols
worksheets -
Document Worksheet Clipboard
C145 -
Definition
Purpose

This is a test purpose.

Method Add Method

Samples Add Samples
# Sample Description Protocol
15

ample created by DOC10105 (10129-1)

4] 4| » | #I] Definition " Sample Prep 'Seql

]

Down ¥

Lot # Reps

Unrecog

Developer Tools Info Instruments ResourceTool Barcode tool Aliquots

Work Requests Data Attributes History Review Alerts Signatures Notes Resources Attachments

Subpanel — Barcode Tool
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Insert Format Review Tools

W ROEO 1l

Home

=y
=5

0 H2 RS

Samples

Save Rename Close Help Export Search  Reorder  Headers Gridlines Names Copy Paste Symbols
worksheets -
Document Worksheet Clipboard

cus -

Definition

Purpose

This is a test purpose.
Method Add Method

Add samples

# Sample Description Protocol Lot # Reps
1/sample created by DOC10105 (10129-1)
2/sample created by DOC10105 (10129-2)
Resources Add Resource
Description Expiry/Calibration Due Date
REF[104] Balance DOC10137-4
|
Chromatography Add Sequence
Testing Method Worksheet Name Empower Path
1 seql
[ 4] » [ v] Definition "Sample Prep 'Seqt ~
Aliquots
View | Edit | WorkRequests Inventory Label Insert
Set Sequence Aliquot!lD  SamplelD  Description Status Classification
0 0 95 142 Sample created by DOC10105 InProgress  SelfReview
0 1 9% 141 Sample created by DOC10105 InProgress  SelfReview
Developer Taols Info Instruments ResourceTool Barcode tool Aliquots Work Requests Data Attributes History Review Alerts Signatures Notes Resources Attachments

Subpanel — Aliquot’s tab
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Home Insert Format Review Tools
K =7 =
S OOEO 1 @ HE RO
= & 0aL0 es
Save Rename Close Help Export Search  Reorder Headers Gridlines Names Copy Paste Symbols
worksheets =
Document Worksheet Clipboard
[cias -
Definition
Purpose
This is a test purpose.
Method Add Method |
Samples Add Samples |
# Sample Description Protocol Lot # Reps
1 Sample created by DOC10105 (10129-1)
2|sample created by DOC10105 (10129-2)
3 New 'SampleTypeC' Sample (10129-3)
4 New 'Clone Test Case' Sample (10129-4)
5 Sample for SCTM-407 (10129-5) 1
Resources Add Resource
Description Expiry/Calibration Due Date
REFI104] Balance DOC10137-4
W[ 4] » [ v Definition ¢ Sample Prep ‘Seqt
Work Requests
View | Remove Insert
Sample Work Sample Test/Analysis Method Replicates  Comments
22 SMP194 Assay Method 1 Work Request
View
Remave
Developer Tools Info Instruments ResourcelTool Barcode tool Aliquots Work Requests Data Attributes History Review Alerts Signatures Notes Resources Attachments

Subpanel — Work Request tab
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Home Insert Format Review Tools
=1 QO Tl 2 [Ehe
Save Rencme Close Help Export Search  Reorder Headers Gridlines Names Copy Paste Symbols
worksheets -
Document Worksheet Clipboard
‘ READ ONLY VIEW Changes to this Document will not be persisted
CellResourceMetl ~
Purpose
ATT[135]  Structured Data Verification
Samples _ Add sample Ex-Actuator
First Comp2  Comp3 Last
# Target  Target Target  Target
Seq  Sample ID  Description Project Lot Interval Cans % wi/w % w/w % wi % wiw
1 10 Demo 0L0Project 010Batch 010Project|  010Lot BOL | 2 61 62 63 64
9 Demo 009Project 009Batch 009Project|  009Lot BOL | 4 7n 72 3 7
3 8 Demo 008Project 008Batch 008Project|  00SLot moL | 6 81 82 83 84
a 7 Demo 007Project 007Batch 007project|  007Lot EOL | 8 91 92 93 9
5, 6 Demo 006Project 006Batch 006Project|  006Lot EOL | 10 96 97 98 99
Documents Attachment or Reference Version
1] «]» [ ] samples Configure /Canisters /Resources  Firedown ( Extract  Dilute  Procedure Sequences /Suitability ,'Spi1 /'Spl2 'Spl3 'Spia /Spis [«
Data
Export
Set |Seq | Aliquot Test” Mesasurement Value RawValue Units Arl A2 A3 Aterd AttrS Replicate  Method Method Ver.  Export
0 0 Demo O10ProjectO10Batch APSD  ActustionWeight 35000 3500 mo/act BOL H
0 0 Demo O10ProjectO10Batch APSD  Canister Name s1c2 s1c2 0L H
0 0  Demo O10Project010Batch APSD  Comment Comment2  Comment2 BOL H
0 0 Demo O10ProjectO10Batch APSD  Deposition 95 9.5238095238095. % Stage 2 BOL z
0 0 Demo O10ProjectO10Batch APSD  Deposition 87 87301587301567: % Stage 1 0L H
0 0 Demo 010Project010Batch APSD  Deposition 79 7.9365079365079- % Induction Port  BOL H
0 0 Demo O10ProjectO10Batch APSD  Deposition % PreSep BOL z
0 0 Demo O10ProjectO10Batch APSD  Deposition % First Capsule 0L H
0 0 Demo 010Project010Batch APSD  Deposition % First Inhaler BOL H
0 0 Demo O10ProjectO10Batch APSD  Deposition 13 1287477954141 % First Stage 6 BOL z
0 0 Demo 010ProjectO10Batch APSD  Deposition % First breSep 0L H
0 0 Demo 010Project010Batch APSD  Deposition 108 1075837425044 % First Induction Port  BOL H
0 0 Demo O10ProjectO10Batch APSD  Deposition 108 10.846560846560: % First Stage 1 BOL z
Developer Tools Info Instruments ResourceTool Barcode tool Aliquots Work Requests Data Attributes History Review Alerts Signatures Notes Resources Attachments

Subpanel — Data tab
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Home Insert Format Review Tools
o

= QOFRO 1 BB E RO

i (X Z 30 &
Save Rename Close Help Export Search Reorder  Headers Gridlines Names Copy Paste Symbols

worksheets -
Document Worksheet Clipboard

Al -

EI Preconditions

Measurement
pPH.pH

Appearance Appearance

Instructions
Step

On Definition sheet, record a description for each available resource and record a status
of "active” for each.

2 Save the document and verify the resources are created.

On Definition sheet, add 4 Samples, in the order, as below:
3 * 2 samples linked to a Specification as of Preconditions

A Specification having following rules must exist or can be created (Criteria are just a suggestion)

Ruly Type
Numeric Rule, Checked against Display Value, Number of decimal places: 3

Text Rule, Checked against Display Value

Expected Result

The resources and resource status are recorded.

An aliquot is created for each respource in aliquot set 2 and aliquot set 3.

The recorded description forms the aliquot name.

1D column is set.

The status of each aliquot is "InProgress".

4 rows are displayed in the Definition worksheet Sample Table.

The 4 selected samples are displayed in the Definitions worksheet sample table.

14] 4] » [ W] Instructions  Definition . Results ¢ 'Skip ¢ AutomationConfiguration . ExtractionConfigurationv2

Attributes
Export
Name Value Attrl Attr2 Attr3 Attrd Attr5
COLUMN_USAGE 10,23 2 Seql LastBracketPlates
COLUMN_USAGE 3041 2 Seq-R1 LastBracketPlates
COLUMN_USAGE 132 2 Seql LastBracketTailing
COLUMN_USAGE 13 2 Seq-R1 LastBracketTailing
COLUMN_USAGE 12 2 Seql Numinjs
COLUMN_USAGE 13 2 Seq-R1 MNuminjs
COLUMM_USAGE 20170605 2 Seql ExtractionDate
COLUMM_USAGE 20170705 2 Seq-R1 ExtractionDate
Developer Tools Info Instruments ResourceTool Barcode tool Aliquots Work Requests Data Attributes History Review Alerts Signatures Notes Resources Attachments

Subpanel — Attributes tab
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Home Insert Format Review Tools
- 0,
(=74 E 5 fﬂ =
SEOME 1l B HE RDHE
Rename Close Help Export Search  Reorder Headers Gridlines Names Copy Paste Symbols
worksheets -
Document Worksheet Clipboard
READ ONLY VIEW Changes to this Document will not be persisted
CellResourceMetl ~
Purpose
ATT[135]  Structured Data Verification
Samples__ Add Ex-Actuator
First Comp2 Comp3 Last
# Target Target Target Target
Seq  SampleID  Description Project Lot Interval Cans % wifw % wifw % wifw % wfw
1 10 Demo 010Project 010Batch 010Project 010Lot BOL 2 61 62 63 64
2 9 Demo 009Project D09Batch 009Project 009Lot BOL 4 71 72 73 74
3 8 Demo 008Project 008Batch 008Project 009Lot MOL 6 81 82 83 84
4 7 Demo 007Project 007Batch 007Project 007Lot EOL 8 91 92 93 94
5 6 Demo 006Project D06Batch 006Project 006Lot EOL 10 96 97 98 99
o 5 Attachment or Referen: Version
14| 4| ¥ | M| Samples  Configure / Canisters  Resources . Firedown . Extract . Dilute  Procedure . Sequences . Suitability 'Spll 'Spl2 /'Spl3 /'Spl4 /Spl5 ~ 4]
History
Selected Cells Cells [ Shapes Attachments System Session 1 ~| | Export
Sig? | Date Author EventType  Display Value Raw Value Reason Address Source Reviewed By  Review Date Workshest AuditiD
28-Sep-2021 16:5743 0400  Robert Lumley <robert.lumley@scicord.com>  InitialCellEntry ~ 7.0000 7 InitialEntry SplI$DISAS  Default Spit 20390
28-5ep-2021 16:57:43 -04:00  Robert Lumley <robertlumley@scicord.com>  InitialCellEntry  3.0000 3 InitialEntry Spl1isDIsdd Default Spil 20380
28-5ep-2021 16:57:42 -04:00  Robert Lumley <robertlumley@scicord.com>  InitialCellEntry  1.0000 1 InitialEntry Spl1i$DIs43 Default Splt 29388
28-Sep-2021 16:57:42 -04:00  Robert Lumley <robertlumley@scicord.com>  InitialCellEntry  9.0000 9 InitialEntry Spl!$DIs42 Default Splt 29387
28-5ep-2021 16:57:41 -04:00  Robert Lumley <robertlumley@scicord.com>  InitialCellEntry  5.0000 3 InitialEntry Spl1isDIs41 Default Spil 20386
28-Sep-2021 16:57:41 -0400  Robert Lumley <robertlumley@scicord.com>  InitialCellEntry  6.0000 6 InitialEntry SplI$DIS40  Default Sl 29385
28-Sep-2021 16:57:41 -04:00  Robert Lumley <robert|lumley@scicord.com>  InitialCellEntry | 2.0000 2 InitialEntry Spl!$DI$39 Default Splt 29384
28-5ep-2021 16:57:40 -04:00  Robert Lumley <robertlumley@scicord.com>  InitialCellEntry  4.0000 4 InitialEntry Spl1!sDIs38 Default Spll 20383
28-Sep-2021 16:57:40 -0400  Robert Lumley <robertlumley@scicord.com>  InitialCellEntry 80000 8 InitialEntry SplI$DIS3T  Default Sl 29382
28-5ep-2021 16:57:38 -04:00  Robert Lumley <robertlumley@scicord.com>  InitialCellEntry  6.0000 6 InitialEntry Spl1!SDHS45  Default Spil 29381
28-5ep-2021 16:57:37 -04:00  Robert Lumley <robert.lumley@scicord.com>  InitialCellEntry  1.0000 1 InitialEntry Spl1SDHS44  Default Spll 29380
28-Sep-2021 16:57:36 -0400  Robert Lumley <robertlumley@scicord.com>  InitialCellEntry  9.0000 9 InitialEntry Spl1ISDHS43  Default S 29379
28-5ep-2021 16:57:35 -04:00  Robert Lumley <robertlumley@scicord.com>  InitialCellEntry  7.0000 7 InitialEntry Spl1!SDHS42  Default Spil 29378
Developer Tools Info Instruments ResourceTool Barcode tool Aliquots Work Requests Data Attributes History Review Alerts Signatures Notes Resources Attachments

Subpanel — History tab
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Home Insert Format Review Tools

HROEE N B HERDHE

me Close Help Export Search  Reorder Headers Gridlines Names Copy Paste Symbols
worksheets .

Document Worksheet Clipboard

| READ ONLY VIEW Changes to this Document will not be persisted

‘ CellResourceMett +

Purpose

Samples  Add sample

ATT[135]  Structured Data Verification

Ex-Actuator

First Comp2 Comp3 Last
# Target Target Target Target
Seq SamplelD  Description Project Lot Interval Cans % w/w % wifw % wifw
1 10 Demo 010Project 010Batch 010Project 010Lot BOL 2 62 63 64
2 9 Demo 009Project 0D9Batch 009Project 009Lot BOL 4 72 73 74
3 8 Demo 008Project 008Batch 008Project 009Lot MoL 6 82 83 84
a 7 Demo 007Project 0D7Batch 007Project 007Lot EOL 8 92 23 94

14] « | » [ »1]_Samples . Confiqure "Canisters Resources  Firedown / Extract  Dilute ¢ Procedure  Sequences / Suitability /Spl1 /'Spl2 /SpI3 /Spl4 /Spi5

L]

Review Alerts
Export
Alert Address Display Value  Raw Value Review Date
Document Template not validated at the time of creation 1
Document Template not validated at the time of creation Document creat
Unlocked cell 5
Unlocked cell Canisters!SKS8 | yes yes
Unlocked cell Canisters!SK$29 yes yes
Unlocked cell CanisterstSKS70 yes yes
Unlocked cell Canisters!SK$ 10 yes yes
Unlocked cell Canisters!$K$13 yes yes
Unk resourcs iration or calil ion due date at the time of recording 32
Unknown resource expiration or calibration due date at the time of recording Resources!$F$17 REF[125] STD10! REF[125] STD10I
Unknown resource expiration or calibration due date at the time of recording Resources!SF$1¢ REF[126] STD10! REF[126] STD10!

Developer Tools Info Instruments Resourcelool Barcode tool Aliquots Work Requests Data Attributes History Review Alerts Signatures Notes

Resources Attachments

Subpanel — Review Alerts tab
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Home Insert Format Review Tools

;mOOREO N B HE BRhe

Save Rename Close Help Export Search Reorder Headers Gridlines Names Copy Paste Symbols
worksheets =
Document Worksheet Clipboard
[ a1 - | e
Standard Preparation
Reference Standard
Add Component
Comp
onent
Name Reference Expiration Date  Purity (%) Moisture (%)
1
Method Reference Revision
Add Balance Reference Cal Due Date
Add Diluent Reference Expiration Date
i 14/ 4] » [ »] StandardPrep StockDilution SimpleDilution  MultiComponentDilution  StandardImport

Signatures

Signature Date Created By

Signature Type Signature Meaning
03-Aug-2021 18:55:10 -04:00 SciCord TestScientist] <SciCord.TestScientist]1@scicord.com>  Author Sign as Author

04-Aug-2021 09:43:48 -04:00 SciCord TestScientist] <SciCord.TestScientist1 @scicord.com> | Author Sign as Author

Developer Tools Info Resource Usage Instruments ResourceTool Barcode tool

Aliquots Work Requests Data Attributes History Review Alerts Signatures MNotes Resources Attachments

Subpanel — Signatures tab
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Home Insert Format Review Tools

HE@ORO 1l 0 #H2Z Bhe

=

Save Rename Close Help Export Search Reorder Headers Gridlines Names Copy Paste Symbols
worksheets. -
Document Worksheet Clipboard
40 -

Standard Preparation

Reference Standard

1
Add Component |

Comp
onent
Name Reference Expiration Date  Purity (%) Moisture (%)
1
Method Reference Revision
Add Balance Reference Cal Due Date
Add Diluent Reference Expiration Date

14] « [ » [ M StandardPrep StockDilution /SimpleDilution " MultiComponentDilution . StandardImport

Notes

Export
Created By Date Note Text

SciCord TestSampleM 27-Oct-2021 14:57:51 Test Comments and Notes

Note Location
StandardPrepl$G56

Developer Tools Info Resource Usage Instruments ResourceTool

Barcode tool Aliquots Work Requests Data Attributes History Review Alerts Signatures MNotes Resources Attachments

Subpanel — Notes tab
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s (%)

worksheets

Document Worksheet

& &

Save Rename Close Help Export Search  Reorder Headers Gridlines Names Copy Paste Symbols

Clipboard

140 -

Standard Preparation

Reference Standard

Add Component

Comp
onent
Name Reference
1
Method Reference
Add Balance Reference
Add Diluent Reference

Expiration Date  Purity (%)  Moisture (%)

Revision

—

Cal Due Date

Expiration Date

M| 4| » | M| standardPrep  StockDilution . Simplel

Inventory Relationships Chart

ion ¢ MultiComponen

on ¢ StandardImport

Resources

Refresh

Resource  Description Amount in lwentory  Used by experiment  Unit
REF3 PREP10018-1 Des 1

REFI STD10023-1 Resourcel <08022021> ActiveCurrent 0 d
REF12 STD10023-2 Resource? <08022021> ActiveCurrent

REF13 STD10023-3 Resource3 <08032021> ActiveExpired

Developer Tools Info Resource Usage  Instruments  ResourceTool

Barcode tool  Aliquots Work Requests Data Attributes History Review Alerts Signatures  Notes

Resources Attachments

Subpanel — Resources tab
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Home Insert Format Review Tools

HEQOREEO 1| B HERDE

Save Rename Close Help Export Search Recrder Headers Gridlines Names Copy Paste Symbols
worksheets =
Document Worksheet Clipboard
[ -
c| D [ e | F | G | n ) N o P a R
3 | Standard Preparation
4 ATT[571]
5 Reference Standard
6 Add Component
Comp
onent
7 Name Reference Expiration Date  Purity (%) Moisture (%)
8 1
| 38|
39 Method Reference Revision
| 40 |
| 41 |
42 Add Balance Reference Cal Due Date
| 48 |
Add | Diluent Reference Expiration Date

43
14] « | » [ ] standardPrep 'StockDilution ( SimpleDilution ¢ MultiComponentDilution . StandardImport

Attachments
Add Attachment Add DataFile
ID Description Date Created By Source File Attachment Location
5N SciCord 27-0ct-2021 15:04:57 SciCord TestSampleManager1 <SciCordTestSampleManager1>  SciCord PNG StandardPrep!$GS4

Developer Tools Info Resource Usage Instruments ResourceTool Barcode tool Aliquots Work Requests Data Attributes History Review Alerts Signatures Notes Resources Attachments

Subpanel — Attachment’s tab

Additional panels may be present such as Training Assignments or Moisture Interface depending on context.

e Info: displays information such as the document’s description, original template, author, review
class, status, etc.

e Resource Tool: allows the user to view Resources based on Categories or to manually Search based
on Name or Document Number and to Record the Resource into the opened Document.

e Instruments: The user can connect to an instrument that is recorded in the Document, retrieve
readings from the instrument and view the Calibration Due Date, it’s last check date and the
outcome.

e Barcode Tool: The user may record a resource into the Document by using the Barcode Tool

e Aliquots: The user can review the Aliquots (Samples) that have been associated with the Document.

e Data: The Data tab lists all the Data from the Document that is being extracted. The Data includes

Aliquots, Test (Analyses), Method, Method Version, Measurement, Value and Raw Value, the Unit,
and configurable Attributes 1-5.
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e Attributes: Metadata, configured by the Template Developer, that is stored by the document and
viewable to the user. Such metadata may also be used for reporting purposes.

e History: The user can view the history of any cell, worksheet, or workbook. Record of all dates and
times of any document creation or modifications.

o Review Alerts: The user may view Review Alerts that are associated with the document. This
function could lead a reviewer to potential issues with a document.

e Signatures: each electronic signature that is conducted within the document is listed; the Date,
Signee, Signature Type and Meaning are recorded.

e Notes: allows a user to make Notes/Comments in any cell of the document. The user may create
new Notes or Append old Notes. Each Note contains data on who it was Created By, the Date, the
Note Text and Note Location. Once the document is in Complete status, the notes will disappear.

e Resources: a web linking any Resources used to the current Document.

e Attachments: this dialogue screen shows any item that is attached in the document. It provides
details on the Description, Date recorded, Created By which User, and Source File.

Other Items that can be included in the Subpanel include:

e FD10 Interface, Raman Interface, GeoPyc Interface, Sympatec Interface, DVS Interface, and Usage
Log

Structured Data

Structured Data is available and can be configured based on customer specific business logic. Structured
Data consists of System Configuration information, such as Lists, Data extracted from Documents in the form
of Analysis and Component Results, and Document Attributes in the form of ConfigAttribute Results.

Sample Editor

Properties

A user must have the Sample_Edit permission to Open a Sample for Edit and the Sample must be in either
Created or In Progress/Rework Requested Status. A User may not Edit a Sample that is in Cancelled, Review,
Approve or Available Status. The Sample Edit view opens onto the Sample’s Properties tab. On the Left Panel
of the Sample Properties are the Mandatory Sample Attributes that are configured using the SciCord Portal.
The Right Panel contains Sample Properties that are Optional and configured using the SciCord Portal. Only
the Attributes on the Right Panel can be Edited after the Sample has been Created.

Below are examples of Attributes that can be configured in the Portal as either Mandatory or Optional.
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Fome  Tools

Sample Work Requests

A user with the Sample_Edit permission may ‘Add’ Work Requests to a Sample. Work Requests are
configurable using the SciCord Portal and a Method, Location, and Comment may be associated with each
individual Work Request. The right-hand pane of the Work Requests interface provides a table for
associated Aliquots, representing testing performed for a specific Sample and Analysis. The user may select
and View the Document.

[SMP194] Assay Famow | Associated Aliquots (0 with generated resuits)

<SciCord TestSampleManager1@scicord.com> SciCord TestSampleManager! Remove

Work Request Comments Here

The Subpanel shows the User the Attachments, Aliquots, History, Comments, and Signatures tabs.

Sample Results

The Sample Editor provides a Results tab that is a view of the Structured Results/Data as related to the
current Aliquot. An ‘Export’ function allows the User to save the listed results as an Excel (.xlIsx) or Comma
Separated Values (.csv) File on their machine.
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Home Tools Results ~
=] Analysis filter ALL Tests v Applied spec -
=]

Export 10(Test Spec) - 909 Spec
READ ONLY VIEW Changes to this Sample will not be persisted

Properties

Aliquot Document  Test Measurement Value RawValue Units Attrl Attr2 Attr3 Attrd Attr5
[Sample created by DC DOC10123 Assay Label Claim 0.789867792180678 0.789867792180678 01 01 01 01 01
[Sample created by DC DOC10123 Assay Active 0.93064410795022  0.93064410795022 01 01 01 01 01
[Sample created by DC DOC10123 Assay Conc 0.673443903528826 0.673443903528826 01 01 01 01 01

Samples Subpanel

In the Sample Editor, the Subpanel shows the User the Attachments, Aliquots, History, and Signatures tabs

of the selected Sample.

Attachments

A User may browse Attachments and Add Attachments up to 20MBs. Attachments may also be added to the

Sample from DataFiles. The User may Append the Attachment Description by typing into the Append bar
and then selecting ‘Append’. Although a User may Remove an Attachment, they can also easily Restore an

attachment by ‘Include Removed’, selecting the Removed Attachment, and then selecting the

‘Remove/Restore’ button.

@ SCICORD () Home 0 & @ setings- [lme] - 2
SMP146 - Sample created by DOC10123
Views A Home Tools Results A
P e | = Analysis filter ALL Tests *  Applied spec
Add Home  Bulk Export
- Remove
[, Documents
READ ONLY VIEW Changes to this Sample will not be persisted
J, Samples
[F2 Messages
p Users Aliquot Test Measurement 1 Attrl Attr2 Al Attrd AtrS
Sample Assay Label Claim 01 01
[ Samples Results !
Sample creat Assay Active [ 01
Sample created by DC Assay Con 0 01
‘ ’
Aliquots
View
Sample D Status Document  Document Description Document Status
SMP146 78 InProgress DOC10123  attest InProgress
Open Entities o G ————— -
s SMP146 * Complete  DO! 28 testtest Complete
&> SMP194 - Sample for SCTM-407
& SMP194 - Sample for SC
=
» DO 23 t tes!
[ 7 DOC10123 - at test
g SMP146 - Sample created by DOC10
SciCord Client (Lithium HF1) - Test3 - SciCord TestSupervisor! <SciCord.TestSup Oct-2021 13:38:05 -04:X o 040
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Aliquots

Aliquots are instances where a parent Sample is introduced into a Document. Each single association
between a Sample and a Document will represent a unique Aliquot ID. The User may either View or Edit the
Document that the Aliquot is associated with by selecting the View/Edit buttons.

= SCICORD () Home TBEO S @sun-lwm] - ¢ [
DOCIONZ3 - at test
e A Home et Format  Review  Tools ~
) N =y \ (D ™ H =7 [T &a
A — RO 1 B HF Ehes
Add Home Save Rensme Close Export Search  Reorder  Headers Gridlines Names Copy Paste Symbols
- worksheets -
[, Documents
L Samples
4 Bulk Samples and Result reator
52 Messages
jal s
e Ve Create Samples and ressits
55 Samples Results
Aliquot Sets ta create (will be added) 1
Sample to create for each Aliquot set (will be added) 5
Number of Samples added (last execution)
Number of Results added (last execution) 15
DEDCETY
View Work Requests
Set Sequence  Aliquot ID
o . —
. 0 1 ™
Open Enities -
| sup104 - Sampletorscaor | |° °
|, SMP1%4 - Sampie for SCTM-40 W -
[ 0OC10123 - at test ° ¢
SciCord Client (Lithium HF1) - Test3 - SciCord Te (% Lag | HE 1 15:10:57 -0400)

History

The History tab provides visibility and partial management of auditable events performed on a Sample. In a
Sample Open for Edit a User can select events from the History table and append a reason via the
‘AddToReason’ button which will appear in the Reason column of the table.
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Home Inset Format Review Tools

BHmQORO Oc o LI O 1 B H B0

Save Rename Clase Help Export Search Reorder Headers Gridiines Names Deete  Copy Paste Symbols
worksheets -

"
Page
x ¥
1 1 -
14 v n| Pagel . v
History
Selected Cells O Worksneet @ A [ Cels [ Shapes [ Attachments ] System ] Unrestricted Session 1 - [ Export

sig? | Date Author EventType  DisplayValue  RawValue Reason Address Source  ReviewedBy Review Date Waorksheet Auditid

[1 |11-Mar-2022 10:54:35 Nicholas Webb <r Close System

0:54:34 Nicholas Webb <r Save System

il 9:31 Nicholas Webb <r ModifiedCellEnt -0456594536  =LINEST(EGET1 LNIDED. PagellSES24  Default Paget

] 18:45 Nicholas Webb < InitisiCelEntry | #VALUE! 11UN(FGF InitialEnty  PageliSFS24  Defautt Page

il 1845 Nicholas Webb <r InitialCellE #VALUE! IN(EGE InitialEntry  Pagen! Default Paget

Wl 18:4¢ Nicholas Webb <t InitisiCellEntry LN(DED InitialEntry Pag Default Page1

1] 18:07 Nicholas Webb <r ModifiedCellEnt Page Default Pagel

Wl 18:07 Nicholas Webb <r ModifiedCellEnt 1 Pagell§ES23  Default Pagel

] |11-Mar-2022 08:18:07 Nicholas Webb <r ModifiedCellEnt - Pagell$Ds23  Default Page1

W1 | 11-Mar-2022 08:18:04 Nicholas Webb <r InitialCellEntry InitialEntry  Pagel! Default Pagel

M1 |11-Mar-2022 08:18:04 Nicholas Webb < InitiaiCe 1.92502228163993 InitialEntry Page! Default Paget

& 2022 08:18:04 Nicholas Webb <r InitialCellEntry -0.0370352686529157  InitialEntry Defauit Paget

M1 | 11-Mar-2022 08:18:04 Nicholas Webb <r InitialCellEntry const InitialEntry Default Paget

™ 2022 08:18:04 Nicholas Webb <r InitialCs X coef InitialEntry Default Pagel

) 2022 08:18:04 Nicholas Webb <r InitialCellEntry X2 cosf InitialEntry Default Paget

1 |11-Mar-2022 08:18:04 Nicholas Webb <r InitialCellEntry 15 15 InitialEntry Default Paget

& 22 08:18:04 Nicholas Webb <r InitialCellg 10 10 InitialEntry Default Pagel

M1 |11-Mar-2022 08:18:04 Nicholas Webb <r InitialCe 12 12 InitialEntry Default Paget

W] |11-Mar.2022 08:18:04 Nicholas Webb <r InitialCellE 8 8 InitialEntry  Page Default Page!

M | 11-Mar-2022 08:18:04 Nicholas Webb <r InitialC: ] 8 InitialEntry Default Paget

] |11-Mar-2022 08:18:0¢ Nicholas Webb <r InitiaiCet s 5 InitialEntry Default Page1

Wl 18:04 Nicholas Webb <r InitialCe! 5 5 InitialEntry Default Pagel

il Nicholas Webb <r InitialC 3 3 Initialntry Default Page1

W 18:04 Nicholas Webb < InitiaiCe 3 3 InitialEntry Default Page!

<l 18:04 Nicholas Webb <r InitialCellEntry 2 2 Initialntry Default Pagei

W 18:04 Nicholas Webb <r InitisiCeliEntry 1 1 InitiaiEntry Default Page1
Developer Tools Info Instruments ResourceTool Barcode tool Aliquots Work Requests Data Atiributes History Review Alerts Signatures Notes Resources Attachments

Signatures

The Sample Editor supports Digital Signatures for Author(s) and Reviewer(s). The Signatures tab displays all
Signatures applied to a Sample, including final Approval signatures of Samples with ‘PeerReviewApprove’
classification and ‘Complete’ status. The user may also select a pending signature by a user as Author or

Reviewer and sign by providing the proper password and meaning.

14| 4 » [ m] Sheet1 Unique .
Signatures

Signature Date Created By Signature Type Signature Meaning

10-Aug-2021 13:20:5Z SciCord TestScientist1 <SciCord.TestScientist1@= Author Sign as Author

10-Aug-2021 13:12:1€ SciCord TestScientist <SciCord. TestScientist1@s Cell Sign as Approver

Info Instruments ResourceTool Barcode tool Aliquots Work Requests Data Attributes History Review Alerts Signatures Notes Resources Attachments
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Sample Inventory

The SciCord Solution supports Samples Inventory management and custody tracking across Samples’ family.
Inventory transaction can be booked and planned through previously entered inventory requests. The
Samples Family is defined through the Parent-Sample relationship. A Sample may have multiple children and
each child may have other children as well.

A user must have the Samplelnventory_Edit, Samplelnventory View, SamplelnventoryRequest_Edit, or
SamplelnventoryRequest_View permission to be able to open the Samplelnventory view. Depending on the
permission granted the user will be able to edit or view the Inventory Requests and Inventory Transactions.
A user with any of the above-mentioned permissions will be able to export all Inventory Requests for all the
Samples as an Excel or CSV file. A user with the Samplelnventory_Edit or Samplelnventory View permission
may export all Inventory Transactions as an Excel or CSV file.

There are a couple of ways to access the Sample Inventory: 1) From a ‘Samples’ or ‘MySamples’ View, the

user may select a Sample, and in the Sample Toolbar, click the ‘Open the Sample Inventory’ button f)i_lﬁ; 2) If
a Sample is opened in either Edit or Read Only Mode, the user may click the ‘Open the Sample Inventory’

button in the toolbar fl{lﬁ.

SMP194-Sample for SCTM-407
SMP194 Mew || Tanste
SampleTypeA
Sample for SCTM-407
407 Units
0

Nowhere Crange

Inventory Transactions

Inventory Transactions are used to record actual movements from or into the Inventory. The Transaction
can either be recorded from scratch or created following a previous Inventory Request (see Inventory
Requests). In the latter case, the system will keep the link between the Request and the Transaction. To
create Inventory Transactions a User must have the Samplelnventory_Edit permission.

Create movement

Date [15]01-Mar2017 | A user may set the Transaction Date, set an

Event Event (Pick, Return, Fill, Transferln,
|| " ¥'| Remove from Inventory .

TransferOut, Disposal), set an Amount to be
removed or added to the current amount,
Analyst | record an Analyst the amount was
dispensed to or returned from, record any
Comments or any Attachments. With each

Amount | ‘ UNITS

Comments |

Attachment | | Browse

| Cancel 103
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transaction the SciCord System will
automatically record the user who recorded
the data, local time, and system timestamp.

Transfer between Samples b4
i Dete [1g]0t-Har2017 |
A user may also Transfer material i
between Samp|es, A user with the Transfer from | SMP2309 » | Adam's MDI Pack Sample
Samplelnventory_Edit permission may Transfer to | .
conduct a Transfer. A Transfer will Amount UNITS
generate two transactions: one removing
. C t:
material from the Source and the other omments| |
adding material to the selected ‘Transfer Attachment | | | Browse |
to’ Sample.
| Cancel

The Transactions may be exported as either an Excel file (.xIsx) or as a CSV (.csv) file.

Inventory Requests

Inventory Requests are made by users, generally Scientists, to request a quantity of a particular Sample or to
book a restitution. Inventory Requests track only the request of the material, while the actual movement
from or into the inventory will be recorded by creating corresponding Inventory Transactions. Only the User
with the Samplelnventory_ Edit or SamplelnventoryRequest_Edit are able to create Inventory Requests and
mark/unmark existing requests as ‘Complete.

Create request
Due Date 01-Mar-2017

Event || v |¥/] Remove from Inventory

Amount | | UNITS
Comments |

Attachment | | Browse

| Cancel
_| Preview notifications i

When creating a Request a user may set a Due Date, select an Event (Pick/Return), set an amount to be
added (Pick) or removed (Return), make a comment, or record an attachment. As each Request is completed
the SciCord System will automatically record the user who made the request, the local time/system
timestamp, and allows a User to send notification of the Created Request to the interested parties. The
Requests may be exported as either an Excel file (.xIsx) or as a CSV (.csv) file.
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Enhanced Location management
Ability to define nested locations. A location can be a building, a room, an equipment, a box, etc.
A location will have the following attributes:

e Name, mandatory and unique across the system

e Description, optional

e Barcode, optional and unique across the system

e A parent location - mandatory

e A position relative to the parent location - see below

e A flag that mandates each child to this container to have a position set

e A flag that allows (or not) to have more than one child in the same position

Location: | Building E | Browse

Position: |A
General Notes: | Test Note

Attachment: Browse

QK Cancel

(= Select x

4
P Building A
P Building B
Building C
Building D

Building E

Inventory Change Location

SMP12001 | test Cell Culture Vial Units 0.00 0.00/|Building E [A] /Building E

Document and Sample Life Cycle

The SciCord Solution provides Document and Sample Management capabilities for SciCord generated
Documents and Samples. Document and Sample management includes support for authenticated electronic
signatures and controlling the review and approval processes.
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Document Life Cycle

The Life Cycle (Workflow) is determined by the user at the creation of the Document by selecting a Review
Classification from the drop-list, however, the workflow may be changed afterwards by selecting the

Document and then selecting the ‘Modify Status’ in the Documents or MyDocuments toolbar. Only a user
with one of the Document_ReviewClassUpdate permissions is allowed to modify the Document workflow.

Review Classifications

Below is an example of each Document Workflow (Review Classification)
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Author(s) -
%
Reviewer(s)
;-
% A,
A

Sample Life Cycle

As part of the Sample Type configuration, the Sample Type will have a default Review Classification

(Workflow) upon creation. This Workflow may be changed only by a user with one of the

Sample_ReviewClassUpdate permissions. To do so, the User would have to select the Sample in the
Sample/MySample View and then select the ‘Modify Status’ button in the toolbar. From the Sample Status

dialogue, the user will be able to modify the workflow.

Below is an example of each Sample Workflow (Review Classification)
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Electronic Signatures

The Document/Sample Editor supports in-line management of digital Signatures for Author(s), Reviewer(s).
A Signatures tab in the subpanel displays all signatures applied to the Document, including final Approval

signatures of Documents with ‘PeerReviewApprove’ classification and ‘Complete’ status.

Self-Review

The Self Review workflow process includes the Document or Sample Creation, InProgress, and Complete
phase. A Document or Sample may also be Cancelled or a Rework Requested. A Sample may be set to

‘Available’

By selecting ‘Set Status’ besides ‘Complete’, or any of the phases (if available) the Document will be in

Complete Status.

Below are images of the Workflow for a SelfReview Document and Sample.
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Self-Review Document Self-Review Sample

*Note: Samples include an ‘Available’ phase in their Life Cycle.

Peer Review

The Peer Review workflow process includes the Document or Sample creation, InProgress, Review
(ReviewAssigned), and Completion. A user may also choose to set the Document or Sample to Cancelled, or
have the Document or Sample be Reworked (ReworkRequested).

If the user were to select the ‘Set Status’ icon besides the Cancelled text, the Document will be in a
Cancelled state. If the user would select the ‘Reviewer’ then the user would be able to select from a
dialogue box, the Reviewer who would Review the Document.
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Below are images of the Workflow for a Peer Review Document and Sample.
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Sample in Review Mode
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Document in Review Mode

When a Reviewer opens a Document for Review, they will notice several symbols within the Document
related to their Review.

- The visible entry in the cell is the initial entry.

- The visible entry in the cell is not the initial entry and the history of the cell should be reviewed
using the History subpanel.

The Review may also view the subpanel Review Alerts tab, which highlights events requiring attention for
the current Document. Examples of Review alerts are: Unlocking a cell, Balance not stable at time of
recording, Balance not checked on day of usage, Instrument Calibration past due date at time of recording,
or Document Template not validated at time of Document Creation.

Peer Review Approve

The typical PeerReviewApprove workflow process for a Document or Sample would include the Document
or Sample creation, InProgress phase, ReviewAssigned, and ApproveAssigned. At any point a User may
Cancel or assign the Document or Sample to ReworkRequested.

The green depicts which stage of the workflow process (Reviewed) that the Document or Sample (Rework
Requested) is on. In this example the Document is in the ApproveAssigned phase of the workflow process.

Below are images of the PeerReviewApprove workflow for a Document and Sample.
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Document Review

Documents that are assigned to the user for review may easily be viewed in the MyReview View. The default
filtering of this View is Status: ReviewAssigned and Reviewer: the user’s name. If there is a need, the user
may change these default settings to include other users as well.

From the MyReview view the user can select a Document and then click on the ‘Open Document for

Review’, E_g\, icon. After selecting the icon, the Document will open and be able to be Reviewed. Also, the
User may view either the Documents or MyDocuments view and, looking at the icon column, determine
whether a Document is in Review status by observing the ‘Open Document for Review’ icon. If the
Document is in Review status, only the user who has been assigned to Review will be allowed to access the
Document for Review.
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SciCord Icons and their Meanings

SciCord
Icon
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:” Fetch All
Lo

Duplicate Vi
EE uplicate View

Create a Document

Clone a Document

Review a Document

SciCord Icon Meaning

Open Document for View/Read Only Mode

Open Document for Edit

Modify Document Status
—® The Review Classification is set to Approve Assigned

The Review Classification is set to Review Assigned
Document is In Progress

The Document is Cancelled
Rework Requested Document
The Document is Complete
Unlock a Document/Sample
The Document/Sample is locked

Refresh the SciCord Client

z==z| Export View or Save this Document as a Local Excel File
—H
i? Bookmark - Add to My “x” View, where x is any view
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Bookmark - Remove from My “x” View, where x can be any view
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Add to Groups

b
%5

/Cicg) Remove from Groups
E Q: Message Alert

F/ New Message

8 Read Message

E @] Dismiss Message
AO Create a Sample

(=°)

View Sample

é%, Edit Sample
E‘E‘ Clone Sample

&O\ Review Sample

R Modify Sample Status
é%, Sample Status is In Progress
A Sample Status is Available
(2
AX Sample Status is Cancelled
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Sample Status is Rework Requested
Sample Status is Review Assigned
Sample Status is Approve Assigned
Sample Status is Complete

Print Labels for Selected Samples
Open Sample Inventory

Open Inventory Calendar

View Sample Work Requests
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Delete Sample Work Requests

Close and Save Changes

Open the Sample Work Request Calendar
Open Sample Specifications

Add Sample Specification

Clone Sample Specification

Close View

Move a View in the View pane up

Move a View in the View pane down
Create or Add a new navigation view
Home Dashboard

Bulk Remove/Delete

Delete View

Rename a View/Document/Sample

Set Tags

Documents View
MyDocuments View
Samples View
MySamples View

Data Files View
MyDataFiles View
Groups View

Inventory Requests View

Messages View
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Resources View
MyResources View
Reports View
MyReports View
Results View

Sent Messages
Specifications View
Work Requests View
Templates View
MyTemplates View
User View
MyUsers View
MyApprove View
MyReview View

Download files

Upload files

Data File Properties

Delete Data File

Data File History

Data File Signature

Settings

Open SciCord Portal

Open Resource Read Only

Page 99 of 103

SciCord ELN/LIMS Client User Guide - Beryllium R2.1.x

A&SCICORD 2 20




&SCICORD

SciCord ELN/LIMS Client User Guide - Beryllium R2.1.x
Sep 28, 2022
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@ Help
E Login
9 Logout
H Save
[]
Search
Copy Worksheet

Delete Worksheet

Rename Worksheet

Reorder Worksheets

Show Gridlines

Names Manager

Delete Shape

[” Copy
@ Paste
Symbols

Insert Signature

Toggle Worksheet Headers
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Insert File Attachment

Create New Worksheet

Import from a Workbook

Insert Textbox
Insert Line
Insert Image
Insert Chart
Insert Date
Insert Analyst
Insert Note
Bold

Italicize
Underline

Left Justify
Center Justify
Right Justify
Text Color
Word Wrap
Cell Fill color
Cell Border
Cell Format
Shrink Columns
Expand Columns

Shrink Row
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Expand Row

Insert new rows or columns

Delete rows or columns
Review Marks

Change Marks

Toggle Subpanel
Barcode Scanner

Display Calendar

Stopwatch

Open URL
Cell Editor
Switch User

Print Entire Workbook, Current Page, or Selection

Print Preview for Workbook, Current Page, or Selection

Printer Page Setup
Scheduling

Hide

Manage Reports
View Report Details
Launch Report
Redo

Settings

Columns
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Filters
Close Current Page

Expand or Collapse Tools Panel

Review Selection— provides the Reviewer the ability to ‘Review’ each cell in a
worksheet individually. By selecting the icon, the Review symbol will be
removed.

Review Worksheet— provides the Reviewer the ability to ‘Review’ each
worksheet in totality. By selecting the icon, the Review symbols will be removed
from the worksheet.

‘Mark Document as Reviewed’ — provides the Reviewer the ability to ‘Review’
the workbook in totality. By selecting the icon, the Review symbols will be
removed from all areas of the workbook.
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